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Windows Ortamında Dijital Saklama

�-2&3>9Z<2�'ধ0';£'1'�ØA'££-ओ-�%30�#-£-21'1'0;'&-8W��<�2'&'2£'�&'�0<££!f
2.1.�!A&.8W��2$!0�#<�ØA'££-ओ-�Øओ8'2-6�,'8�#'£+'&'�@!8!Ħ£&.ओ.�A!1!2�0<££!2f
1!@!�#!Ğ£!1!2.A�&<8<1<2&!�-Ğ-2-A-�3£&<0%!�03£!@£!ĞĦ8!$!0Ħ8W

¿2$'£-0£'�#'£+'�-£0�@!8!Ħ£&.ओ.�A!1!2�#<�'ধ0';£'1'�-Ğ£'1-2-�@!61!0�+'8'0-f
@38W��-8�9Ü8'�9328!�#'£0-�'ধ0';£'8�%3ओ!£!$!0Ħ8T�!1!�'ধ0';£'8-2�<@<1<�#<�%3f
ओ!£1!�-Ğ-2-2�#-8�938<2�3£!8!0�0!8Ğ.1.A!�%.01!9.2.�'2+'££'@'$'0ধ8W�	ধ0';£'1'�
@!6!80'2�Ø2$'£-0£'�&-00!;�'&-£1'9-�+'8'0'2�#-8�#!Ğ0!�032<�-9'�1Ü10Ü2�3£f
&<ओ<2$!���'ধ0'ħ'2�(!A£!9.2.�@!61!1!0�+'8'0ধओ-&-8W�¿2'1£-�3£!2�#-8#-8-@£'�
<@<1£<�='�ØA+Ü£�'ধ0';£'8�#<£!#-£1'2-A&-8W��2$!0�#!A.�#'£+'£'8&'��Z;'2�(!A£!�
'ধ0';�@!8!;1!0�+'8'0'#-£-8T�3�&<8<1&!�'£#'ħ'�&!,!�(!A£!�'ধ0';�@!8!Ħ£!#-£-8W�

�-8�Ø82'0�ÜA'8-2&'2�+-&'8'0�#<2<�&!,!�-@-�!2£!;!#-£-8-AW�¿82'ओ-1-A&'�,<0<0�
#Ü831<A�0!81!Ğ.0�#-8�!8!A-�&!=!9.�!£1.Ğ�3£9<2W��-8%30�;!8!Ă2�='�!2£!Ğ1!Af
£.ओ.2� 3£&<ओ<� #<� &!=!&!� &3£!@.9.@£!� #'£+'£'8� &'� %30� (!A£!� Ü8'ধ£-8W� ߶ধ8!A£!8T�
8!638£!8T�&!=!�,!00.2&!� -(!&'£'8�=9W�#'£+'£'8-2�#-8�9Ü8'�9328!� -A-�0!@#3£<8W�
�<�&<8<1&!�@!6.£1!9.�+'8'0'2�Ğ'@T�#!,9'ষओ-1-A�Ğ'0-£&'�&!=!�#'£+'£'8-2-�
'ধ0';£'1'0ধ8W�

�-@'£-1�0-�(!80£.�#-£-80-Ğ-�8!638£!8.2.�'ধ0';£'@'$'ओ-AW��39@!£!8.1.A�&!�Ğ<�Ğ'f
0-£&'�3£9<2V�

�'9-1���



30 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

߶Ğ;'�#<8!&!�@!6!$!ओ.1.A�Ğ'@�&39@!2.2�ÜA'8-2�+'£&-ओ-1-A&'�9!ओ�;!8!(!�Ħ0£!f
1!0Ħ8��!ओ!�Ħ0£!&.ओ.2.A&!�0!8Ğ.2.A!�ĞØ@£'�#-8�Ğ'@�%.0!$!0V�

�'9-1��¤

�<�230;!&!�0!8Ğ.1.A!T�#-A-1�'ধ0';�@!6!#-£'$'ओ-1-A� 9'01'@'�<£!Ğ!#-£'$'f
ओ-1-A�#-8�1'2Ü�%.0!8W��<�1'2Ü@'�<£!ĞĦओ.1.A&!�@!6!$!ओ.1.A�Ğ'@T�ØA'££-0£'8-�
!%1!0Ħ8W��%!£.1V

�'9-1���



31 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

¿2$'�!@8.2Ħ£!8�9'01'9-2-�='�!8&.2&!2�&!�'ধ0';�9'01'9-2-�!%!£.1W�

�'9-1��¥

�<8!&!�@!2&!0-�#3Ğ�!£!2.�9'%'89'0�1'ধ2�!£!2.�3£!$!0Ħ8W��'%ধओ-1-A�!2&!�-9f
;'&-ओ-1-A�'ধ0'ধ�#<8!@!�'0£'@'#-£-8-AW�¿82'ओ-1-A&'�'ধ0';�3£!8!0�&-/-;!££'Ğ1'�
9'%ধ0W��-80!%�'ধ0';�'0£'1'0�-9ধ@389!0�!8!£!8.2!�230;!£.�=-8+Ü£�03@1!£.@.A�0-T�
A!;'2�#-8�&39@!@!T�ØA'££-0£'�,<0<0�#Ü83£!8.2!�+'£'2�08-ধ0�&!=!£!8.2�Ø2'1£-�
&39@!£!8.2!�A!;'2�#-80!%�'ধ0';�'0£'1'0�'£A'1�3£!#-£-8W��<�'ধ0';£'8-2�=!8£.ओ.�
&!,!�Ø2$'�&'�&'2-£&-ओ-�+-#-T�&-/-;!£�&'63£!1!&!�#'£+'@'�3£&<0%!�,.A£.�#-%-1f
&'�<£!Ğ1!1.A!�@!8&.1$.�3£!$!0Ħ8W��<2<�2!9.£�@!6!$!ओ.A�3�,!£&'S��-2&3>9�
+'A+-2-2-2�!8!1!�#Ø£Ü1Ü2'�'ধ0';�!&.2.�@!A&.ओ.1.A�A!1!2�%30�03£!@£.0£!�!@2.�
'ধ0';�!£Ħ2&!�9.8!£!21.Ğ�;Ü1�#'£+'£'8'�<£!Ğ!#-£'$'ओ-AW�ê<2<2�+-#-�Ø82'ओ-2V�

�'9-1���



32 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

MacOs Ortamında Dijital Saklama

�'0-T�'£-1-A&'0-�#-£+-9!@!8�'ओ'8��!$�9�-9'�2'�@!6!$!ओ.AS��9£.2&!��!$�9�9-9f
;'1£-�#-8�#-£+-9!@!8&!�,'1�'ধ0';�'0£'1'0�,'1�&'�!8!1!�@!61!0�%30�&!,!�
03£!@£.0� 9!ओ£!@!$!0Ħ8W��8!1!� -%-2�@!@+.2� #-8� #-%-1&'� 0<££!2.£!2� [963;£-+,;�
!8!1!9.\�'£#'ħ'�Ø2'8-£'#-£-8�!1!�#<�&<8<1&!�!8!&.ओ.1.A�Ğ'@£'8�!8!9.2&!�#-8�
&'� -£-Ğ0-9'££-0�0<8<£1!9.�3£!9.£.ओ.�38;!&!2�0!£0!8�='�!@2.�'ধ0';�!£Ħ2&!0-£'8-�
!@2.�!8!1!�932<$<2&!�+Ø8'1'@-A�3�A!1!2W��3£!@.9.@£!�&39@!£!8.�'ধ0';£'f
1'0��!$�9�-Ğ£'ধ1�9-9;'1-2&'�&'�3£&<0%!�Ø2'1£-�#-8�-Ğ£'=�+Ø8'$'0ধ8W�

�<2<2�-%-2�&'�@-2'�#-8�Ø82'0�='8'£-1V��!,!�Ø2$'�&-A-2£'&-ओ-1-A��8;!0��!=!�
0£!9Ø8Ü�ÜA'8-2&'�%!£.Ğ!£.1V�

 

�'9-1���



33 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�£!9Ø8&'0-� &39@!2.2�ÜA'8-2'� 9!ओ�Ħ0£!&.ओ.1.A&!� 0!8Ğ.1.A!� %.0!2�1'2Ü&'2�
'ধ0';£'8-2� ÜA'8-2'� +'£1'1-AT� &39@!@.� 'ধ0';£'1'0� -%-2� #!Ğ0!� #-8�1'2Ü@Ü�
0!8Ğ.1.A!�%.0!8!$!0Ħ8W�

�'9-1���

߶Ğ;'�#<8!&!�0!8Ğ.1.A!�%.0!2�0<;<$<ओ!�&39@!2.2�-%'8-ओ-�-£'�<@<1£<�#-8�'ধ0'ধ�
'0£'@'#-£-8-AW��Ø@£'$'�'ধ0';£'8£'�&39@!£!8.1.A!�%30�&!,!�8!,!;£.0£!�<£!Ğ!#-f
£-8-AW�



35 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

ÜÇÜNCÜ BÖLÜM 
SÜREÇ VE PROJE YÖNETİMİ

�Ü8'%�='�683/'�@Ø2'ধ1-�!8Ħ0�,<0<0�#Ü83£!8.2.2�'2�Ø2'1£-�@Ø2'ধ1�';0-2£-0f
£'8-2-2�#!Ğ.2&!�+'£1'0;'&-8W��<�';0-2£-0£'8-2�2'&'2�Ø2'1£-�3£&<ओ<�-9'�@-2'�
@<0!8.&!�#'£-8ধ£'2�+'8%'0£'�-£-Ğ0-£-&-8T�@!2-�,.A�='�&ÜA'2£'W��.A�='�&ÜA'2T�&-/-f
;!££'Ğ'2�&Ü2@!2.2�-0-�Ø2'1£-�0!=8!1.�3£!8!0�0!8Ğ.1.A!�%.0!8£!8W

�9.£�938<2�#-8�#!Ğ0!�#-%-1&'�0!8Ğ.1.A!�%.0!8W��!ओ.1.A&!�,'8�;Ü8£Ü�-ĞT�#-8�683/'�
3£!8!0�&ÜĞÜ2Ü£1'0;'�@!�&!�3�Ğ'0-£&'�'£'�!£.21!0;!&.8W��83/'£'8�9!&'$'�#'££-�
'0-6£'8-2�ÜA'8-2&'�%!£.ĞĦओ.�='�#'££-�#-8�032<&!�&'9;'0�!£!2�03£'0ধ(�#-8�-Ğ�#-%-f
1-�&'ओ-£&-8W��8Ħ0�#-8�&!=!2.2�#Ü;Ü2�9Ü8'%£'8-2&'2�#'££-�#-8�032<&!�@!A.£!$!0�
#-8�,<0<0-�1'ধ2'�0!&!8T�#Ü;Ü2�,<0<0-�-Ğ�='�-Ğ£'1£'8T�#-8�683/'�+-#-�(381Ü£'�
'&-£'#-£-8W��<2<2�ĞØ@£'�#-8�+'8%'0£-ओ-�=!8&.8�2'�@!A.0�0-V��8Ħ0�;Ü1�9Ü8'%£'8'�
1!083� &ÜA'@&'� &'ओ-£� &'T�1-083� &ÜA'@&'� #!0.£&.ओ.� -%-2T� #<� 683/'� Ğ'0£-2&'�
(381Ü£'� ';1'�@!� &!� 931<;£!ĞĦ81!� +'8%'0£-ओ-� 0!8Ğ.1.A!� %.01!0;!&.8W�¿;'�
@!2&!2T�#-8�&!=!2.2�#'££-�#-8�&ÜA'@&'�683/'�3£&<ओ<2<�9Ø@£'1'0�&'�1Ü1f
0Ü2&Ü8W��!0Ħओ.1.A&!�#-8�&!=!�&!T�-%-2&'�6'0�%30�!0;Ø8Ü2�+Ø8'=�!£&.ओ.T�,'8�
#-8�!0;Ø8Ü2�-Ğ-2�#'££-�#-8�0.91.2.�'£'�!£&.ओ.�='�Ü9;£'2&-ओ-�#-8�683/'&-8W��Ü1�#<�
2'&'2£'8£'T�!1!�&!,!�Ø2'1£-9-�0!81!Ğ.0£!Ğ!2�&Ü2@!1.A.2�,.A.2.�!Ğ!$!0�#-8�
&ÜA'2-�9!ओ£!1!0�!1!$.@£!�683/'�@Ø2'ধ1-�932�&'8'$'�Ø2'1£-&-8W�

�!&'$'�683/'�&'ओ-£�!@2.�A!1!2&!�9Ü8'%�@Ø2'ধ1-�&'�932�&'8'$'�Ø2'1£-&-8W�
�'0-T�#<�-0-9-�!8!9.2&!0-�(!80�2'&-8S��83/'�@Ø2'ধ1-2&'�#'££-�#-8�9Ü8'&'2�9ØA�
'&'#-£-8-AT�!2$!0�9Ü8'%�@Ø2'ধ1-�-%-2�#<2&!2�9ØA�';1'0�!2£!1£.�&'ओ-£&-8W�¿8f
2'ओ-2� #-8� ,<0<0�#Ü839<2&!� 8!2&'=<£!8� ,-%� #-;1'AT� #<2<2� -%-2� <@+<£!2!2�
@Ø2'ধ1�!8!%£!8.�683/'�&'ओ-£T�9Ü8'%�@Ø2'ধ1�!8!%£!8.&.8W�

�Ü;Ü2�#<�-Ğ£'@-Ğ�-%-2�&-/-;!£�@Ø2'ধ1�!8!%£!8.�'2�Ø2'1£-�@!8&.1$.£!8.1.A�3£!f
#-£-8W��<8!&!�;'1'£�#-8� -£0'T�&-/-;!£�!8!%£!8.2�!@2.�A!1!2&!�#<£<;�ÜA'8-2&'2�
&'�@Ø2'ধ£1'9-&-8W��-/-;!£�683/'�='�9Ü8'%�@Ø2'ধ1�!8!%£!8.T�#<£<;�ÜA'8-2&'2�
0<££!2.£&.0£!8.�A!1!2T�Ħ60.�&-ओ'8�!8!%£!8�+-#-�0<££!2!2�0-Ğ-@'�,'8�@'8&'2�<£!f
Ğ!#-£1'�-10!2.�9<2!8W��<2<2�#-8�#!Ğ0!�@!8!8.�-9'�3£!9.�&'ओ-Ğ-0£-0£'8-2�,'1'2�
'0-6� -£'�6!@£!Ğ.£1!9.2.�9!ओ£!1!9.&.8W��-8�#!Ğ0!�&'@-Ğ£'T�3£!9.�&'ओ-Ğ-0£-£'8�#<�
%'8%'='&'�!@8.�#-8�;36£!2Ħ�@!6.£1!9.2!�+'8'0�0!£1!&!2�'0-6�-£'�6!@£!Ğ.£1.Ğ�
3£1!0;!&.8W�



36 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�<�#Ø£Ü1&'T�Ø2$'£-0£'�,'8�;Ü8�683/'�@Ø2'ধ1-�!%.9.2&!2�Ø2'1£-�#!A.�-£0'£'8-�
6!@£!Ğ1!0�-9ধ@38<AW��8&.2&!2T�@!8!8£.�3£!#-£'$'0�#-80!%�!8!%�-£'�#<�@Ø2'ধ1�
<@+<£!1!£!8.2.2�2!9.£�&!,!�='8-1£-�3£!#-£'$'ओ-2-�+Ø9;'81'@'�%!£.Ğ!$!ओ.AW��<�
!2£!1&!T�#'££-�-£0'£'8�Ø2'1£-&-8T�%Ü20Ü�,<0<0-�9Ü8'%£'8-2�='�&3£!@.9.@£!�,<f
0<0�#Ü83£!8.2&!0-�-Ğ£'8-2�2!9.£�0!81!Ğ.0£!ĞĦओ.2.�#-£-@38<AW�߶Ğ;'�-£0'£'8�#<�0!8f
1!Ğ.0£.ओ.�+-&'81'0�-%-2�@3£�+Ø9;'8-$-�3£!#-£-8£'8W��<8!&!T�!9£.2&!�&!,!�Ø2$'�
#-£+-9!@!8�683/'£'8-2&'�%!£.Ğ!2£!8� -%-2�0<££!2.£!2�683/'�@Ø2'ধ1�-£0'£'8-2&'2�
(!@&!£!2!$!ओ.AW�¿2'1£-�3£!2�#-8�683/'2-2�'=8'£'8-2-�-@-�30<1!0Ħ8W�

Proje Yönetiminin Evreleri

�-8�683/'�#-80!%�'=8'&'2�3£<Ğ<8W��<�,<0<0�#Ü83£!8.� -%-2�&'T�#-8�#!Ğ0!�@!6.�
='@!�0<8<£<Ğ�-%-2�&'�!@2.&.8W��<8!&!�Ø2'1£-�3£!2T�683/'�3£!8!0�!&£!2&.8.£!2�
+Ø8'=-2�=!8£.ओ.&.8W��83/'£'8-2�-£0�'=8'9-�6£!2£!1!&.8W��<0<0�#Ü83£!8.�-%-2�#<f
2<2�#!Ğ£!2+.$.T�'£#'ħ'�0-�&!=!2.2�3£<Ğ1!9.&.8W��Ü='00-££'8-2�&!=!�032<9<�
<A£!Ğ1!A£.ओ.2.2�%ØAÜ£1'9-�-%-2�,<0<0�#Ü839<2!�#!Ğ=<81!9.�683/'2-2�#!Ğ£!2f
+.$.2.�3£<Ğ;<8<8W��!�&!�#-8�032<&!�&!2.Ğ1!2£.0�,-A1'ধ�='8-£1'9-2-2�-9;'21'f
9-�&'T�!@2.�Ğ'0-£&'�#-8�683/'�#!Ğ£!2+.$.2.�3£<Ğ;<8<8W��<2<2�+-#-�@ÜA£'8$'�Ø82'0�
='8-£'#-£-8�'£#'ħ'�!1!�!2!�;'1!�Ğ<&<8V��-8�683/'T�ØA'££-0£'�,<0<0�#Ü83£!8.2f
&!T�%ØAÜ£1'9-�+'8'0'2�+Ø8'=l£'8£'m�3£<Ğ<8W��!Ğ£!2+.$.2�Ø;'9-2'�+'%ধओ-1-A&'T�
-0-2$-� #-8� '=8'� 0!8Ğ.1.A!� %.0!8W� 	9!9.2&!�#<�&!�6£!2£!1!2.2�#-8� 6!8%!9.&.8W�
�-8�683/'T�#<�&!=!�&!�3£!#-£-8�@!�&!�,!A.8£!21!9.�+'8'0'2�#-8�9ØA£'Ğ1'�&'�
3£!#-£-8T�,'8� A!1!2�#-8�6£!2£!1!�9Ü8'$-2-�+'8'0ধ8-8W��<�9Ü8'%£'8-2�,-%#-8-2-�
0Ü%Ü19'1'1'0�+'8'01'0;'&-8W��309!�,'8�&<8<1&!�='@!�9328!0-�,'8�'=8'f
&'�#<2<2�9.0.2Ħ9.�@!Ğ!2.8W�

�£!2£!1!�'=8'9-2&'� ;Ü1�#-8� &!=!� 9Ü8'$-� &ÜĞÜ2Ü£Ü8W� 	£#'ħ'�ØA'££-0£'� $'A!�
&!=!£!8.�+-#-�&!=!£!8&!�;!1�#-8�6£!2£!1!�@!61!0�,'8�!2£!1&!�-10!29.A&.8T�
!2$!0�#<8!&!�9ØAÜ�'&-£'2�;Ü1�9Ü8'$'�&!-8�0'9-2�='�!@8.2Ħ£.�#-8�6£!2£!1!�&'f
ओ-£T� +'£-Ğ1'£'8'� <@!#-£'$'0T� @'2-&'2� &'ओ'8£'2&-8-£-6� 032<1£!2&.8.£!#-£'$'0�
#-8�6£!2£!1!&.8W��!8Ğ.£!Ğ.£!#-£'$'0�;',£-0'£'8�='�8-90£'8T�#<�6£!2£!1!�'=8'9-2f
&'�1Ü10Ü2�3£&<ओ<2$!�-@-�#-8�#-%-1&'�38;!@!�032<£1!£.&.8W��!&'$'�+Ø8'=-2�
@'8-2'�+'ধ8-£1'9-2'�'2+'£�3£!#-£'$'0�;',£-0'£'8�&'ओ-£T�!@2.�A!1!2&!�Ă89!;f
£!8�&!�&ÜĞÜ2Ü£1'£-&-8W��Ø8'=-2T�@!2-�&!=!2.2�0!8Ğ.9.2!�%.0!#-£'$'0�;',&-;£'8�
0Ü%Ü19'21'&'2�&'ओ'8£'2&-8-£1'£-T�!1!�Ă89!;£!8�&!�#Ü@Ü;Ü£1'&'2T�,!@!£'�
0!6.£1!&!2�6£!2£!1!2.2�-%-2'�&!,-£�'&-£1'£-&-8W��Ü8'%�@Ø2'ধ1-�-%-2�&'�!@2.�
Ğ'@�+'%'8£-&-8W��<8<1<2�+Ü2&'£-0�-Ğ£'8-�6£!2£!2.80'2�#<�-Ğ£'8-2�@!6.£1!9.2.2�
@!�&!�@!6.£1!1!9.2.2�0<8<1!�='8'$'ओ-�';0-£'8�6£!2£!21!£.&.8W��-2'�6£!2£!1!�
@!6.£.80'2T�#<�+Ø8'=-2�38;!@!�03@&<ओ<�+Ü%£Ü�@!2£!8�&!�38;!@!�032<£1!£.&.8W�



37 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�<�#-8�&!=!&!T�'2�%30�,!0£.£.ओ.2�+Ü$Ü�-£'�0'2&-9-2-�+Ø9;'8-8W��!0£.�#-8�&!=!T�
1'Ğ8<-@'ধ�&'�+Ü%£Ü�#-8�&!=!&.8W��<2<2£!�#-8£-0;'�,'8�,!0£.�&!=!T�+Ü%£Ü�;!f
2.0£!8�='@!�#'£+'£'8£'�&'9;'0£'21'@'#-£-8W�߶Ğ;'�#<�&<8<1&!T�A!@.(�@!2£!8.�&!�
&ÜĞÜ21'0�+'8'0-8W�

�.9!$!9.� [�����!2!£-A-\� &'2'2�='�#-8� 0<8<1<2T� -Ğ-2�='@!� 9Ü8'9-2� +Ü%£Ü�
='� A!@.(�@!2£!8.� -£'� ;',£-0'£'8-� ='� Ă89!;£!8.2.� 38;!@!� %.0!8!2� !2!£-A-T� 6£!2f
£!1!�'=8'9-2&'�&ÜĞÜ21'0�='8-1£-�3£!#-£-8W������!2!£-A-�l�;8'2+;,9T��'f
!02'99'9T��6638;<2-ধ'9T��,8'!;9� f� �Ü%£Ü�@Ø2£'8T�  !@.(� @Ø2£'8T� 
.89!;£!8T�
�',&-;£'8m���¤�Z£!8&!2�#'8-�0<££!2.£!2�#-8�!2!£-A�#-%-1-�='�#-8�9Ü8'$-2T�-Ğ-2�
='@!�0<8<1<2�0'2&-9-2&'2�0!@2!0£!2!2�+Ü%£Ü�@Ø2£'8-2-�='�&.Ğ�%'=8'&'2�
+'£'2�;',&-;�='�Ă89!;£!8.�!2!£-A'�0!;!2�#-8�;'02-0�3£!8!0�#-£-2-8W��<�!2!£-A-�
0<££!2!8!0� Ø82'ओ-2� #-8� 683/'@'� #!Ğ£!80'2� ,'&'*'8T� !1!%£!8T� 938<2£!8�=9W�
#'£-8+-2£'Ğধ8-£-8W�

�<�!@2.�A!1!2&!�683/'2-2�+'£-Ğ-1-2-�&'�38;!@!�03@!8W��Ü20Ü�#Ü;Ü2�#<�9Ü8'f
$-�&'ओ'8£'2&-81'0T�!@2.�A!1!2&!�#<�9Ü8'$-2�0'2&-9-2-2�2!9.£�@Ü8Ü;Ü£'$'ओ-2-�
&'�#-A'�+Ø9;'8-8W��-A'�#-8�6£!2£!1!�-£'�#-8£-0;'T�#-8�&'�+'£-Ğ-1�Ğ'1!9.�9<2!8W�
�3£!@.9.@£!T�Ø2Ü1ÜAÜ�+Ø81'1-A-�9!ओ£!8W��Ü2'£�#'2A';1'9-T�683/'�@Ø2'ধ1-�
-%-2�-@-�#-8�#'2A';1'�3£!8!0�&ÜĞÜ2Ü£'#-£-8W��Ü2'£-2�932<2&!0-�.Ğ.0�@Ø2�+Ø9;'f
8'2�#-8�.Ğ.0Ħ8T�!1!�!@2.�A!1!2&!�@3£<2�0'2&-9-&-8�&'W

�£!2£!1!�'=8'9-T�9!&'$'�#<�;Ü8�#-8�!2!£-A£'�#-ধ8-£'1'A�'£#'ħ'W�¿A'££-0£'�,<f
0<0�#Ü83£!8.2.2�='�&!=!£!8.2�#!A.�ØA+Ü£�+Ø8'=£'8-�@!�&!�@Ø2£'8-�38;!@!�%.0!8W�
¿82'ओ-2�#-8�&!=!2.2�2!9.£�#-8�+'£-Ğ-1�9'@8-�38;!@!�03@!$!ओ.T�#<�9'@8-2�-%-2&'�
,!2+-�!Ğ!1!£!8.2�3£!$!ओ.T�&!=!2.2�2'�0!&!8�9Ü8'�-%-2&'�#-;'$'ओ-T�&!=!�-%-2�
+'8'0£-�,!8$!1!�='�0!@2!0£!8.2�2'£'8�3£!#-£'$'ओ-2-�38;!@!�03@1!0�+'8'0-8W�
�1!� '2� Ø2'1£-9-� ;Ü1� #<� 9Ü8'$-T�1Ü='00-££'8£'� &3ओ8<� A!1!2&!�='� &3ओ8<�
-£'ধĞ-1� -£'� 6!@£!Ğ1!0�+'8'0-8W� 	ओ'8�#<�@!6.£!1!A9!T� 3� A!1!2�1Ü='00-££'8�
1'12<2�3£1!@!$!0£!8�='�#<T�#'£0-�&'�&!=!2.2�A38�#-8�9Ü8'$'�+-81'9-2'�2'f
&'2�3£!$!0Ħ8W��9£.2&!�#<�-£'ধĞ-1�='�#-£+-£'2&-81'�0.91.�&!�'2�#!Ğ;!2�6£!2f
£!1!@!�&!,-£�'&-£1'£-&-8W

�83/'�@Ø2'ধ1-2-2�-0-2$-�'=8'9-�-9'�<@+<£!1!&.8W��<8!&!�Ø2'1£-�#-8�6!8!2;'A�
!%1!0�-9ধ@38<AW��<�&!�683/'�@Ø2'ধ1-�-%-2�Ø2'1£-�#-8�#!Ğ0!�<@+<£!1!�-£0'9-f
&-8W�¿A'££-0£'�'0-6£'�%!£.Ğ.£!2�&!=!£!8�-%-2�='�,'£'�0-�ধ$!8-�&!=!£!8�-%-2�+'%'8£-�
#-8�-£0'&-8W���&!�Ğ<&<8V��'8�&<8<1&!�#'££-�6'8-@3&£!8£!�&<8<1�&'ओ'8£'2&-8f
1'9-�@!61!0T�'2�Ø2'1£-�683/'�@Ø2'ধ1�-£0'£'8-2&'2&-8W�

�<8!&!�Ø2'1£-�3£!2�Ğ'@�Ğ<&<8V����7;ࠚ;uѲ;m7bul;mbm�;mࡴ�m;lѲb�2dh�vd�l�|Ѳ-h-�
ruof;mbm��-�-w�]b|l;vbmbm��-�7-�]ࡴu;�Ѳ;ubm��;ubm;�];ࢼubѲl;l;vbmbm�v;0;rѲ;ubmb�



38 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

ou|-�-�2dh-ul-h�uĸ��Ø8'=�2'&'2�-£'8-�+Ø;Ü8Ü£'1-@38S��<2<2�9'#'#-�0<8<1�
&.Ğ.2&!2�&!�3£9!�0<8<1�-%-2&'2�&'�3£9!�+-&'8-£1'9-�-%-2�2'�@!6.£!#-£-8S��<f
8<1�-%-2&'2�-9'�#<2<2�+-&'8-£1'9-�-%-2�2!9.£�#-8�@!0£!Ğ.1�+'8'0-8S��Ø8'=�6!@f
£!Ğ.1.�@'2-&'2�@!6.£1!£.�1.&.8S

�Ü1�#<�938<£!8.2�938<£1!9.T�9Ü8'$-2�3£&<0%!�,.A£!21!9.2.�9!ओ£!@!$!0Ħ8W��<�
938<£!8.2� 938<£1!9.� -£'� #-8£-0;'� 9Ü8'%� ,.A£.� #-%-1&'� -£'8£'@'$'0�='� +Ø8'=£'8�
@'2-&'2� 3£<Ğ;<8<£&<ओ<2&!� 683/'2-2� #!Ğ!8.£1!9.� &!,!� @!0.2� 3£!$!0Ħ8W� 	£f
#'ħ'�<@+<£!1!�'=8'9-2&'�3£&<0%!� (!A£!�&<8<1<2�38;!@!� %.0!$!ओ.� !%.0Ħ8W�
�Ü2&'£-0�,!@!;�68!ধओ-T�0!8Ğ.1.A!�%.0!8!$!ओ.�932�&'8'$'�#-£-21'A�;',&-;£'8-2�
!1!�!@2.�A!1!2&!�Ă89!;£!8.2�!£!2.&.8�='�683/'£'8-2�<@+<£!1!�'=8'9-2&'T�#<�
@ÜA&'2�0!8Ğ.£!Ğ.£!2�';0-£'8-2�9Ü8'0£-�!2!£-A-2-�@!61!£.&.8W�

�@+<£!1!�'=8'9-T�,'1�'2�A'2+-2�,'1�&'�'2�938<2£<�'=8'&-8W��Ü8'0£-�#-%-1f
&'�'2+'££'8T�@!2£.Ğ£.0£!8T�+'$-01'£'8T�@'8-2'�+'ধ8-£1'@'2� -Ğ£'8�38;!@!�%.0!8W�
�<2<2�-%-2�@<0!8.&!0-� -£0'@-�1<;£!0!�<@+<£!1!0�+'8'0-8V��'££-�6'8-@3&£!8£!�
1<;£!0!�&!=!@.T�&-£'0%'�@!A.1.2.T�9ØA£'Ğ1'@-�=9W�&'ओ'8£'2&-8-2-AW��!6.£1!9.�
+'8'0'2�-Ğ£'8-�l#!Ğ=<8<£!8T�23;'8�-Ğ£'1£'8-T�1Ü='00-£�-9;'1£'8-T�8!638£!8T�&-£'0f
%'£'8T�&<8<Ğ1!£!8T�8!2&'=<£!8�=9WmT�#<2£!8.�@'8-2'�+'ধ8-80'2�0!8Ğ.£!Ğ.£!2�'2f
+'££'8-�='�#<�'2+'££'8-�@30�';1'0�-%-2�@!6.£1!9.�+'8'0'2£'8-�38;!@!�03@<2<AW

�Ü;Ü2�#<�'=8'£'8-2�932�!Ğ!1!9.�#-ধĞT�@!2-�932<%£!2&.81!&.8�'£#'ħ'W�¿82'f
ओ-2�!£.2!2�#-8�&!=!2.2�0!A!2.£1!9.�!9£.2&!�='�!@2.�A!1!2&!T�683/'2-2�&'�#-ধf
Ğ-&-8W��<�230;!&!T�@-2'�#-8�&'ओ'8£'2&-81'�@!61!2.2�Ø2'1-2-�38;!@!�03@1!0�
+'8'0-8W��!=!2.2�2'&'2�0!A!2.£&.ओ.2.2�$'=!#.�0!&!8�9Ü8'%�-%-2&'�@!6.£1!1!f
9.�+'8'0'2£'8-2�&'�38;!@!�032<£&<ओ<�#-8�&'ओ'8£'2&-81'�@!6.£1!£.&.8W��<2<2�
-%-2'�0<8<1�-%-�;Ü1�#-8-1£'8-2�@!�&!�6!8%!£!8.2�&'ओ'8£'2&-81'9-�+-81'£-&-8T�
!1!�'2�%30�&!�683/'�@Ü8Ü;Ü$Ü9Ü�0'2&-9-2-�&'ओ'8£'2&-81'£-&-8W�

߶Ğ;'�#<8!&!�&!�0!8Ğ.1.A!�@-2'�&-/-;!£�@Ø2'ধ1�!8!%£!8.�%.0.@38W��<�!8!%£!8�%3f
ओ!£Ħ£!#-£-8�'£#'ħ'T�!2$!0�#-A-1�-%-2�ØA'££-0£'�9Ü8'%�='�683/'�@Ø2'ধ1-�!8!%f
£!8.�Ø2'1£-&-8W�¿;'�@!2&!2T�683('9@32'£�;!8A&!�@Ø2'ধ1�!8!%£!8.2&!2�&!�9ØA�
'&-£'#-£-8W��2$!0�#<�!8!%£!8.2�6!8!£.�3£!2£!8.2!�+'8'0�0!£1!&!2�&!T�#-8�,<0<0�
#Ü839<2<2�-,ধ@!%£!8.2.�+-&'8'$'0�%'Ğ-;£-�<@+<£!1!£!8&!2�9ØA�'&-£'#-£-8W��<�
#Ø£Ü1&'�9ØA�032<9<�!8!%£!8&!2�9ØA�'&'$'ओ-AW�

�<0!8.&!�#<�!8!%£!8.2�#<£<;�;!#!2£.�3£1!9.2&!2�9ØA�';1-Ğধ0W��<£<;�;!#!2£.�
3£1!9.2.2�%30�#Ü@Ü0�03£!@£.0£!8.�=!8&.8W��<2£!8.2�#!Ğ.2&!�&!�@!6.£!2�#-8�&'f
ओ-Ğ-0£-ओ-2�;Ü1�'0-6�;!8!Ă2&!2�+Ø8Ü£1'9-�+'£1'0;'&-8�&-@'#-£-8-AW��<�ØA'££-0£'�
A!1!2�!%.9.2&!2�3£&<0%!�Ø2'1£-�#-8�0!A!2.1�9!ओ£!8W�



39 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

 Zamanı Dijital Araçlarla Yönetmek 

¿A'££-0£'�8!2&'=<�@Ø2'ধ1-�!%.9.2&!2�'90-&'2�#'8-�=!8�3£!2�9-9;'1�!/!2&!f
£!8&.8W��/!2&!£!8�,<0<0�#Ü83£!8.2.2�=!A+'%-£1'A£'8-�!8!9.2&!&.8W��2$!0�,.A�
='�;'023£3/-�!8!9.2&!�@<0!8.&!�!2£!Ħ£!2� -£-Ğ0-�&3£!@.9.@£!�#<�&<8<1<2�&'f
ओ-Ğ1'9-�+'8'01'0;'&-8W��<0<0�#Ü83£!8.2.2�-Ğ£'8-�!8Ħ0�%30�&!,!�0!81!Ğ.0f
Ħ8U�9Ü8&Ü8Ü£'2�&!=!£!8�&!�Ø@£'W��83/'�@Ø2'ধ1-�!%.9.2&!2�&!�9Ü8'%�@Ø2'ধ1-�
!%.9.2&!2�&!�-£0�#!Ğ=<8!$!ओ.1.A�&-/-;!£�<@+<£!1!T�;!0=-1�<@+<£!1!9.&.8W�	£f
#'ħ'�#<�<@+<£!1!�%30�9.2.8£.�#-%-1&'�0<££!2.£.89!T�9Ü8'%�@Ø2'ধ1-�!%.9.2&!2�
';0-£'8-�3£&<0%!�9.2.8£.�3£!$!0Ħ8W��2$!0�<@+<£!1!2.2�#-8%30�-Ğ£'=-�=!8&.8�='�
#<�-Ğ£'=£'8-�-£'�#-8£-0;'�0<££!2.2$!�<@+<£!1!�+'8%'0;'2�9Ü8'%�@Ø2'ধ1-�!%.f
9.2&!2�=!A+'%-£1'A�#-8�,!£�!£.8W��!A.�!/!2&!�<@+<£!1!£!8.2&!�';0-2£-ओ-2�!&.�
@!A.£.6�;!8-,�='�9!!;�!@!8£!1!£!8.�@!6.£.8W��2$!0�#<£<;�ÜA'8-2&'2�'Ğ�A!1!2f
£!2!2� ;!0=-1�<@+<£!1!£!8.T�ØA'££-0£'�'0-6£'�%!£.Ğ!2�#Ü83£!8� -%-2�%30�0<££!f
2.Ğ£.&.8W�	0-6T�#<8!&!�!=<0!;�='�!9-9;!2.�#-£'�3£!#-£-8W��<�'0-#'T�'ओ'8�&-/-;!£�
30<8@!A!8£.ओ.�=!89!�1Ü='00-£�&'�&!,-£�3£!#-£-8W��!0=-1�<@+<£!1!£!8.T�+'2'£�
3£!8!0�;Ü1�'f639;!�,'9!6£!8.�-Ğ£';'2�9-9;'1£'8'�'2;'+8'�#-%-1&'&-8W�+-_ooĶ�
��|Ѳooh��-�7-��l-bѲ�,'9!#.2.A�=!89!�#-8�;!0=-1�<@+<£!1!2.A�&!�=!8�&'1'0f
ধ8W�	ओ'8�0<8<19!£�,'9!#.2.A�=!89!T�32!�'2;'+8'�#-8�;!0=-1�<@+<£!1!9.�1<f
,!00!0�#<£<21!0;!&.8W��<8!&!�='8-£'2�Ø82'0£'8�@!@+.2£.ओ.�!%.9.2&!2��1!-£�
ÜA'8-2&'2�3£!$!0Ħ8T�!1!�;Ü1�;!0=-1�<@+<£!1!£!8.�!Ğ!ओ.�@<0!8.�!@2.�#-%-1f
&'�%!£.Ğ.8�='�#<8!&!�!2£!Ħ£!2£!8�;Ü1�#<�;!0=-1�<@+<£!1!£!8.2&!�8!,!;£.0£!�
+'%'8£-�3£<8W�

�-8� ;!0=-1� <@+<£!1!9.� +'2'£� 3£!2!0� ';0-2£-0£'8-� 0-T� #<� ';0-2£-0£'8� 8!2&'f
=<£!8&!2�&<8<Ğ1!�+Ü2£'8-2'�0'Ğ-(�;!8-,£'8-2&'2�0.8;!9-@'�-Ğ£'8-2-2�9'@8-2'�
0!&!8�;Ü1�,'8�Ğ'@�3£!#-£-8T�0!@&'&'2�='�,!Ħ8£!;!2�#-8�<@+<£!1!&.8W��@+<f
£!1!@.T�Ø82'ओ-1-A&'�9ØAÜ�+'%'2�#-8�'f639;!�,'9!#.�3£!8!0T��1!-£�,'9!#.�
3£!2� ,'80'9� 0<££!2!#-£-8W� �@+<£!1!@.T� 'f639;!� ,'9!#.2.A.� !%Ħओ.2.A&!� 9!ओ�
Ü9ħ'�@'8�!£!2�1'2Ü�ÜA'8-2&'2�@!�&!�;!0=-1�,'9!#.2.2�>'#�9-;'9-�ÜA'8-2f
&'2�!%!#-£-89-2-AW��'8�-0-�@3£�&!�9-A-�!@2.�,'9!#!�@Ø2£'2&-8'$'0ধ8W��'9!#!�
<£!ĞĦओ.2.A&!�0!8Ğ.2.A!�ধ6-0�#-8�;!0=-1�%.0!$!0Ħ8W��<2<�9-A�-9;'ओ-2-A'�+Ø8'�
!@!8£!@!#-£-89-2-AW��Ü2£Ü0T� ,!đ!£.0�@!� &!� !@£.0� +Ø8Ü2Ü1'� %'=-8'#-£-89-2-AW�
�2$!0� #-8� ';0-2£-0� 3£<Ğ;<81!0�@!� &!� 0!@&';1'0� -9;'&-ओ-2-A&'T� !Ğ!ओ.&!0-�
+-#-�#-8�9!@(!�%.0!$!0Ħ8V�



40 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�'9-1���

�<8!&!�-£0�@!A!$!ओ.2.A�Ğ'@�';0-2£-0�3£!$!0Ħ8W��<0!8.&!�';0-2£-0�,'8�Ğ'@�3£!#-£-8�
&'1-Ğধ0W��1!�!&£!2&.81!9.T�'0-6�Ü@'£'8-2-2�!8!£!8.2&!2�-£'ধĞ-1-2�ØA'££-ओ-2'�
+Ø8'�#'£-8£'2'#-£-8W�¿82'ओ-2�#-8�!89!�&!=!9.2.2�&<8<Ğ1!9.� -%-2�0'2&-�6!@£!f
Ğ.1�!£!2£!8.2&!� [�89!�!=!f��W��<8<Ğ1!�c��(@32\�&-@'#-£-8£'8W��<�Ø82'0;'T�
�(@32Z&!�+Ø8Ü£'$'0�#-8�!89!�&!=!9.2.2�&Ø8&Ü2$Ü�&<8<Ğ1!9.�0!@&'&-£1-Ğধ8W�
�!Ğ£.ओ.2�,'1'2�!£Ħ2&!�A!1!2�9'01'£'8-�#<£<21!0;!&.8W��<�#Ø£Ü1£'8-�0'f
9-2£-0£'�&-00!;£-�='�&3ओ8<�#-8�#-%-1&'�&3£&<81!£.9.2.AT�@309!�%30�Ø2'1£-�#-8�
';0-2£-ओ-�9.8(�#<�@ÜA&'2�0!%.8!#-£-89-2-AW� !1!2�9'01'£'8-2&'�6'0�0<££!2.£1!f
@!2�!1!�3£&<0%!�0<££!2.Ğ£.�#-8�#Ø£Ü1�=!8&.8W��Ğ!ओ.&!0-�8'9-1&'�#<�9'01'@'�
#!9.£.2$!�!%.£!2�#-%-1-�+Ø9;'8-£1-Ğধ8V�

�'9-1����



41 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�<8!&!�'ओ'8�';0-2£-0�;'08!8£!@!2�#-8�';0-2£-09'T�Ø82'ओ-2�,!đ!&!�#-8�@!6.£!2�
#-8�'0-6�;36£!2Ħ9.�-9'T�<@+<2�#-%-1&'�-Ğ!8';£'2-8W��!�&!�6'8-@3&<2�;'08!8.2!�
+Ø8'�#-8�-Ğ!8';£'1'�@!6.£.8W�	ओ'8�9Ü8'�9.2.8£.�-9'T�Ø82'ओ-2���,!đ!�9Ü8'$'0�#-8�
;36£!2Ħ�6'8-@3&<�=!89!T� 3� A!1!2�@-2'�@<0!8.&!�#'£-8ধ£'2� 9'01'&'2�ØA'£�
9'%-£-8T�-£+-£-�6'8-@3&�+'£'2�1'2Ü@'�-Ğ£'2-8W

�!ओ.1.A.2T�ØA'££-0£'��3=-&f���9!£+.2.�9328!9.�+'2'£�%!£.Ğ1!�#-%-1-�3£!2�+Øf
8Ü2;Ü£Ü�;36£!2Ħ�9'%'2'ओ-�&'�=!8&.8�Ø82'ओ-1-A&'T�!1!�'£#'ħ'�0-�-9;'2'2�#-f
%-1&'�='�683+8!1&!�#<�'0£'2'#-£-8W��'�@!A.0�0-�#<8!&!�9!&'$'�#-8�+Ø8Ü2;Ü£Ü�
%!£.Ğ1!�683+8!1.2.2�£-20-�'0£'2'#-£-@38W�

�'8�'0£'1'0T�ØA'££-0£'�#'££-�;!0=-1�6!@£!Ğ.1£!8.2&!�Ø2'1£-�3£!#-£-8W��Ø@£'$'�
!@8.$!�!&8'9�='81'@'�+'8'0�0!£1!&!2�6!@£!Ğ.1.2�38;!0£!8.� ;!8!Ă2&!2�+Øf
8Ü£1'9-�9!ओ£!2!#-£-8W��<8!@!�;36£!2Ħ�!&8'9-�@!A.£&.ओ.2&!T�,!8-;!�#-%-1-�-£'�'0f
£'2'#-£-@38W��<�#-%-1£'8�ØA'££-0£'�;'£'(32�����<@+<£!1!9.2.2�@!@+.2£.ओ.�+ØA�
Ø2Ü2'�!£.2&.ओ.2&!�,-%�&'�0Ü%Ü19'21'@'$'0�#-8�<£!Ğ.1�03£!@£.ओ.�9<2<@38£!8W

�'8�'0£'1'�#Ø£Ü1Ü2Ü2�!£Ħ2&!�#-8�&'�#-£&-8-1�#Ø£Ü1Ü�=!8&.8W�¿2'1£-�+Ø8'=f
£'8-�@!�&!�8!2&'=<£!8.�,!Ħ8£!;1!0�-%-2�1<;£!0!�#<8!9.�&!�&'ओ'8£'2&-8-£1'£-f
&-8W�¿A'££-0£'�&'�Ø2'1£-�8!2&'=<£!8�-%-2�-0-�,!Ħ8£!;1!�#-£&-8-1-�@!6.£.89!�&!,!�
-@-�3£<8W�

	;0-2£-0� !&.T� ØA'££-0£'� 38;!0� ;!0=-1£'8&'� @!� &!� 6!@£!Ğ.1£.� ';0-2£-0£'8&'�
Ø2'1£-&-8W��<� !8!&!�#'£-8;1'0�+'8'0-8T�ou|-h� |-h�bl��;�r-�Ѳ-wdlѲd� ;|hbmѲbh�
-0-�!@8.�;!0=-1�&<8<1<2<�+Ø9;'81'0;'&-8W��u|-h�|-h�blĶ�;Ü1�;!0=-1�';0-2f
£-0£'8-2-2�38;!0�'&-£'2�0-Ğ-2-2�,'9!#.�;!8!Ă2&!2�&!�+Ø8Ü£1'9-&-8W�	0-6�Ü@'f
£'8-�#<8!&!�ØA'££-0£'�9Ü8'%�@Ø2'ধ1-�!%.9.2&!2�-2!2.£1!A�03£!@£.0£!8�9<2!2�
#<�ØA'££-ओ-�1<;£!0!�0<££!21!£.&.8W�ê<2<�&ÜĞÜ2'£-1V�߶0-�!@8.�0-Ğ-2-2�-0-�!@8.�
!/!2&!9.� =!8W� �<2£!8.� 38;!0£!ĞĦ81!0T� !@2.� !2&!� 1Ü10Ü2� 3£!#-£'$'00'2T�
#<2<�#<£<;�38;!1.2&!�%30�03£!@�#-%-1&'�+'8%'0£'Ğধ8'#-£-@38<AW��<T�ØA'£f
£-0£'� 38;!0� !=<0!;£!8T� !9-9;!2£!8T� 9;!/@'8£'8� !8!9.2&!� 3£!9.� -£'ধĞ-19-A£-0£'8-�
='�A!1!2�0!@.6£!8.2.�%ØA1'0�!%.9.2&!2� -2!2.£1!A�03£!@£.0£!8� 9<2!#-£-@38W�
�Ø@£'$'�,'80'9T�6!@£!Ğ.£!2�;!0=-1&'0-�0-Ğ-£'8-2�,!2+-�-Ğ-�@!6Ħओ.2.�0-19'@'�
#-8�Ğ'@�9381!&!2�#-£'#-£-@38W��!,9'&-£'2�032<2<2�1<;£!0!�Ø2'19'21'9-�
='�#Ü83£!8&!�#<�&Ø2ÜĞÜ1Ü2�@!6.£1!9.�+'8'0-@38W��<2<2�@3£<�&!�3£&<0%!�
03£!@&.8V�

¿2$'£-0£'�;!0=-1�,'9!#.2.2�+-8-Ğ�9!@(!9.2.�!%.@38<AW�



42 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�'9-1���

�<8!&!�93£�!£ħ!0-�[&-ओ'8�;!0=-1£'8\�1'2Ü9Ü2&'2�[@'2-�;!0=-1�3£<Ğ;<8\�#<f
;32<2!�#!9.@38<AW��<8!&!�0!8Ğ.1.A!�%.0!2�#3Ğ�@'8£'8-�<@+<2�#-%-1&'�&3£&<f
8<@38<AW��-A-1�Ø82'ओ-1-A&'�38;!0�;!0=-1-2�!&.��Ü83�߶Ğ£'8-�3£&<W�

�'9-1���

�!0=-1�3£<Ğ;<8&<0W��<2<�!8Ħ0�&-ओ'8�-29!2£!8£!�38;!0£!ĞĦ8!#-£-8-AW��<�#-A-1�
#Ü83�-%-2�0<££!2!$!ओ.1.A�;!0=-1&-8�='�;Ü1�-Ğ£'8-1-A-�#<8!&!2�@!6!$!ओ.AW��<f
8!&!�;!0=-1�!&£!8.T�,'80'9-2�0'2&-�!&.@£!�@!�&!�+Ø8'=-@£'�&'�3£!#-£-8W�¿82'ओ-2�
�Ü83�;!/@'8�+-#-W��<2<�#Ü83&!�%!£.Ğ!2£!8�0'2&-�!8!£!8.2&!�0!8!8£!ĞĦ8!#-£-8£'8W�



43 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

ê-1&-�#<2<�&-ओ'8�0-Ğ-£'8£'�38;!0£!ĞĦ8!£.1W��<2<2�-%-2�;'08!8�!2!�;!0=-1�9!@f
(!9.2!�&Ø2Ü6�!@!8£!8�%!80.2!�+-81'0�+'8'0-@38W��<8!&!0-�+-#-V�

�'9-1��¤

�@!8£!8� 9!@(!9.2!� +-8-2$'� -Ğ£'8� 2-96';'2�&!,!�03£!@£!Ğ.@38W��<8!&!�@!8!Īf
ओ.1.A� ;!0=-1-� #<£1!1.A� +'8'0-@38� Ø2$'W� �<2<� &!� 93£� ;!8!đ!0-� 1'2Ü&'2�
03£!@£.0£!�@!6!#-£-8-AW��'%ধओ-1-A�;!0=-1-�Ħ0£!&.ओ.1.A&!� -9'�0!8Ğ.1.A!�+'£'2�
!@!8£!8�#Ø£Ü1Ü2&'2� -£+-£-� 0-Ğ-£'8£'�6!@£!Ğ�#Ø£Ü1Ü2Ü�#<£<@38<AW� ߶Ğ;'�38!&!�
-9;'&-ओ-1-A�0-Ğ-£'8-�'0£'@'#-£'$'ओ-1-A�!&8'9�9!Ħ8.�%.0.@38W��328!9.2&!�-£+-£-�0-f
Ğ-£'8-2�'f639;!�!&8'9£'8-2-�'0£'&-ओ-2-A&'�938<2�%ØAÜ£Ü@38W��8Ħ0�-£+-£-�;!0=-1-2�
;Ü1�';0-2£-0£'8-�&-ओ'8�0-Ğ-£'8�;!8!Ă2&!2�&!�6!@£!Ğ.£1!0;!&.8W�

�'9-1���



44 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�<8!&!�-0-�!@8.�;!0=-1�='�0-Ğ-�3£&<ओ<�,!£&'�#<2£!8.2�;!0=-1£'8-�38;!0�#-%-1f
&'�#-8#-8£'8-�-£'�-£-Ğ0-£'2&-8-£1'0;'&-8W��Ø@£'$'�#-8�;!0=-1&'0-�';0-2£-0£'8&'2�
&-ओ'8-�&'�,!#'8&!8�3£1!0;!&.8W��.9!$!9.�#-8�;Ü8�!#32'£-0�&<8<1<�9ØA�032<f
9<&<8W��<�ØA'££-0£'�,<0<0�#Ü839<2&!�%!£.Ğ!2�,'80'9-2T�'2�!A.2&!2�!=<0!;�='�
!9-9;!2.2.2�@!61!9.�+'8'0'2�#-8�6!@£!Ğ.1&.8W��<8!&!�9ØAÜ�'&-£'2�0-Ğ-9'£�;!0f
=-1�&'ओ-£T�-Ğ�-%-2�3£<Ğ;<8<£1<Ğ�='�9!&'$'�-Ğ�';0-2£-0£'8-2-2�6!@£!Ğ.£&.ओ.�#'££-�#-8�
;!0=-1&-8W�	£#'ħ'T�0-Ğ-9'£�;!0=-1£'8-2�6!@£!Ğ.£1!9.�='@!�#<2<2�-%-2�A38£!1!�
@!6.£1!9.�&3ओ8<�&'ओ-£&-8W�

�<2<2£!�#-8£-0;'�1Ü='00-£�-£'�@!�&!�#-8�#!Ğ0!�-£+-£-�0-Ğ-�-£'�#<�';0-2£-0£'8-2�
@!�&!�;!0=-1-2�;Ü1Ü2Ü2�6!@£!Ğ.£1!9.2!�+'8'0�@30;<8W��<�&<8<1&!�@!6.f
£!$!0�-Ğ£'1�#!9-ষ8W��!&'$'�-£+-£-�';0-2£-0�6!@£!Ğ.£!#-£-8W��-8�';0-2£-ओ-2�6!@f
£!Ğ.1.T�'0-6�Ü@'£'8-2-2�,'69-2-2�!@2.�!2&!�,!#'8&!8�3£1!9.�!2£!1.2!�+'£-8W�
¿A'££-0£'�&'ओ-Ğ'2�&<8<Ğ1!�+Ü2£'8-� -%-2�='@!�932�!2&!�'8;'£'2'2�8!2&'f
=<£!8�-%-2�#<�6!@£!Ğ.1�ØA'££-ओ-T�+'8%'0;'2�,!@!;�0<8;!81!0;!&.8W�	;0-2£-ओ-�
6!@£!Ğ1!0T� 932� &'8'$'� 03£!@&.8W� �Ğ!ओ.&!� +Ø8Ü£&ÜओÜ� #-%-1-@£'� ';0-2£-ओ'�
&!=';�'&-£'$'0�0-Ğ-2-2�'f639;!�,'9!#.2.�@!A1!0�@';'8£-&-8W��2$!0�'f639;!�
9-9;'1£'8-�0'2&-�!8!£!8.2&!0-�8'0!#'ħ'2�&3£!@.T�(!80£.�(-81!£!8.2�,'9!6£!8.f
2.�+Ø9;'81-@38£!8W�¿82'ओ-2��o|l-bѲ�,'9!#.2.2�;!0=-1-2-�0<££!2.@389!2.AT�3�
A!1!2�9!&'$'�3�9-9;'1-2�,'9!6£!8.�!0ধ(�3£!$!0�='�;!0=-1-�6!@£!Ğ!$!0Ħ8W�
�!�&!��1!-£�,'9!#.�0<££!2.£.@389!�9!&'$'�3�9-9;'1-2�'f639;!£!8.�6!@£!Ğ.1�
!ओ.2!�+-8'#-£'$'0ধ8W�

�'9-1��¥



45 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�<8!&!�932�3£!8!0�9Ø@£'2'#-£'$'0�Ğ'@T�!%.0£!1!�#Ø£Ü1Ü2Ü2�#3Ğ�#.8!0.£1!f
1!9.&.8W��%.0£!1!�#Ø£Ü1ÜT�+'8%'0;'2�;!0=-1�<@+<£!1!9.2.2�3£&<0%!�='8-1£-�
#-%-1&'� 0<££!21!2.A.� 9!ओ£!@!$!0� #-8� #Ø£Ü1&Ü8W� �<� #Ø£Ü1'�23;£!8� !£!#-£-8T�
'0�3£!8!0�&39@!£!8�@Ü0£'@'#-£-89-2-AW��'#�9-;'9-�#!ओ£!2Ħ£!8.2.�'0£'@'#-£-89-f
2-AW�¿82'ओ-2�8!2&'=<£!8&!2�9328!�!=<0!;9!2.A�!9-9;!2.2.A!�#<8!&!2�@Ø2£'2f
&-81'�@!6!#-£-89-2-AT�9;!/@'89'2-A�+Ø8ÜĞ1'£'8-2-A-�='�+Ø8'=£'8-2-A-�@!A!#-£-8T�
!9-9;!29!2.A�#Ü83�-Ğ£'8-2-�#<8!@!�&!�23;�!£!#-£-89-2-AW�

�%.0£!1!�#Ø£Ü1Ü�9!&'$'�+Ø8ÜĞ�!£.Ğ='8-Ğ-�-%-2�&'�&'ओ-£T�!@2.�A!1!2&!�#!Ğ0!�
-Ğ£'8�-%-2�&'�0<££!2.£!#-£-8W�¿A'££-0£'�8!2&'=<£!8.2�!8&.2&!2�+Ø8ÜĞ1'&'�2'�03f
2<Ğ<£&<ओ<�@!A.£.89!�-£'8-&'�;'08!8�+Ø8ÜĞÜ£&ÜओÜ2&'�,!ĂA!�;!A'£'1'0�-%-2�-@-�
#-8�+'8-�&Ø2ÜĞ�-10!2.�='8-8W��@8.$!�;'£'(32�2<1!8!£!8.2&!2�!&8'9£'8'T�0-Ğ-9'£�
23;£!8&!2�ØA'£�93,#';£'8'�0!&!8�#-8%30�032<&!�23;�;<;<£!#-£-8�='�#<�23;£!8!�
&!,!�9328!�;!0=-1�!8!1!9.2&!2�'8-Ğ-1�9!ओ£!2!#-£-8W��Ü20Ü�!9£3£!2�'8-Ğ-1-2�
&'�-9;'2&-ओ-�A!1!2�9!ओ£!21!9.&.8W�

�'9-1���

�!0=-1� <@+<£!1!9.2.2� ÜA'8-2&'� #<� 0!&!8� &<8<£1!9.2.2� 2'&'2-� #!9-;� #-8�
<@+<£!1!� 3£&<ओ<� ,!£&'T� ,!£!� #<2<2� 2!9.£� -Ğ£'=£-� #-%-1&'� 0<££!2.£!#-£'$'ओ-�
ÜA'8-2'�6'0�&'�&ÜĞÜ2Ü£1'1-Ğ�3£1!9.&.8W��!0=-1£'8T�9!&'$'�8!2&'=<£!8.2�@!�
&!� Ø2'1£-� +Ø8'=£'8-2� @!A.£&.ओ.� #-8� <@+<£!1!� 3£!8!0� 0<££!2.£&.ओ.2&!� ='8-1£-�
3£1!1!0;!&.8W��@9!0-�='8-1£-�#-%-1&'�,<0<0�#Ü83£!8.2.2�9Ü8'%�@Ø2'ধ1-2-�
9Ü8&Ü81'£'8-2-�9!ओ£!@!$!0�<@+<£!1!£!8&.8�='�8!,!;£.0£!�@Ø2'ধ£'#-£-8£'8W�



46 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

Proje Yönetimi

�83/'�@Ø2'ধ1-2&'�+Ø8'=£'8�3£&<ओ<�-%-2T�%30�-@-�@Ø2'ধ£1'9-�+'8'01'0;'&-8W�
�3£!@.9.@£!�#<8!&!T�#-8!A�&!�+Ø8'=£'8-2�@'8-2'�+'ধ8-£-6�+'ধ8-£1'&-ओ-2-T�@!2-�
+Ø8'=£'8-2�+'£-Ğ-1-2-�+Ø81'1-A�+'8'0-8W��!9-;�#-%-1&'�+Ø8'=£'8-2��-rdѲ-1-hĶ�
�-rdѲd�ou��;��-rdѲ7d�&<8<1<�38;!@!�%.01!£.&.8W��<�#-A'�683/'2-2�2!9.£� +-ষओ-�
,!00.2&!�;!1�#-8�#!0.Ğ�9!ओ£!8W��<�#!0.ĞT�!@2.�A!1!2&!�+'£'$'0� -%-2�&'�#-8�
683/'09-@32&<8W�

�<2<2� -%-2� 683/'� @Ø2'ধ1-� <@+<£!1!£!8.� +'2'£� 3£!8!0� ,'6� !@2.� #-%-1&'�
%!£.Ğ.8W� �Ü;<2£!8� ÜA'8-2&'� -£'8£'@'2�#-8� +Ø8'=£'8� 90!£!9.W� �<8!&!� '2�Ø2'1£-�
3£!2� Ğ'@T�@!6.£!2� !;!1!£!8!� <@<£1!9.&.8W��Ø8'=£'8� #'££-� ;!8-,£'8'� !;!2.8�='�
#<�;!8-,£'8'�1<;£!0!�<@<£1!9.�#'0£'2-8W��<�;!8-,£'8'�<@<£1!1!9.�&<8<1<2f
&!�683/'�@Ø2'ধ1-2&'2�9ØA�'&-£'1'AW�	2�Ø2'1£-�='�Ø2$'£-0£-�-£0'1-A�#<&<8W�
�Ü20Ü�2'�0!&!8�+Ø8'=£'8'�!;!1!�@!6.£9!�&!T�'ओ'8�<@<£1!A9!�#-8�-£'8£'1'&'2�
9ØA�'&-£'1'AW�

�<8!&!�#-8�6!8!2;'A�!%1!0�+'8'0-8W��Ü1�&-/-;!£�<@+<£!1!£!8�@!�&!�032=!29-f
@32'£�@!8&.1$.£!8T�,'69-�&'�-Ğ£'8-2�@!6.£1!9.�-%-2�+'8'0£-&-8W��<2£!8.2�0<££!2.£f
1!9.�+Ø8'=£'8-2�@'8-2'�+'ধ8-£1'9-2-�9!ओ£!8T�!1!�+Ø8'=£'8-�#<�!8!%£!8�@'8-2'�
+'ধ81'AW��.9!$!9.�'ओ'8�9-A�+Ø8'=£'8-2-A-�@'8-2'�+'ধ81'A9'2-AT�'2�932�;'023f
£3/-@-�&'�0<££!29!2.A�683/'2-A�='@!�-Ğ-2-A�-£'8£'1'AW�	ओ'8�&-/-;!£�<@+<£!1!£!8.�
,-%�0<££!21!&!2�&!�+Ø8'=£'8-2-A�@'8-2'�+'ধ8-@38�='�938<1£<£<0£!8.2.A.2�+'f
8'ओ-2-�@!6.@389!2.AT�3�A!1!2�938<2�@30�&'2-£'#-£-8�'£#'ħ'W�¿;'�@!2&!2T�#<�
<@+<£!1!£!8�9-A-2�,!@!Ħ2.A.�03£!@£!ĞĦ81!0T�9-A'�@!8&.1$.�3£1!0�-%-2�=!8&.8W�
�'08!8£!89!0T�9-A-2�@'8-2-A'�#<�+Ø8'=£'8-�@'8-2'�+'ধ8'1'A£'8W��Ü;Ü2�#<�-Ğ£'8-�
@!6!80'2�#<2!�!A!1-�Ø£%Ü&'�&-00!;�';1'2-A�+'8'0-@38W��!&'&'�+'£-89'0T�#-8�
<@+<£!1!@.�#-£1'0�@!�&!�0<££!21!0�9-A-2�-Ğ-2-A-�03£!@£!ĞĦ8.8T�!1!�-Ğ-�@!61!0�
-%-2�@-2'�9-A-2�%!#!2.AT�9-A-2�'1'ओ-2-A�+'8'0-8W�

�!8!2;'A-�0!6!Ī0;!2�9328!�@'2-&'2�#<�683/'�<@+<£!1!£!8.2!�&Ø2'£-1W��-8f
%30�683/'�<@+<£!1!9.�3£1!9.2!�0!8Ğ.2�'2�#-£-2'2£'8-�$u;ѲѲoĶ��v-m-�+-#-�;'£'(32�
<@+<£!1!£!8.�&!�3£!2£!8&.8W��'1�>'#�ÜA'8-2&'2�,'1�&'�;'£'(32�@!�&!�;!#£';�
ÜA'8-2&'2�<£!Ğ.£!2�#<�<@+<£!1!£!8T�Ħ60.�&-ओ'8�<@+<£!1!£!8�+-#-�#<£<;�ÜA'8-2f
&'2�-Ğ�+Ø81'0;'&-8W��<2<2�'2�Ø2'1£-�!=!2;!/.�@-2'�'0-6�%!£.Ğ1!£!8.�-%-2�932�
&'8'$'�<@+<2�3£1!9.&.8W�

�<8!&!�#-A�Ø82'0£'8-1-A-��8'££3�<@+<£!1!9.�ÜA'8-2&'2�@!6!$!ओ.AW��2$!0�+'f
2'£�3£!8!0�#<�<@+<£!1!£!8.2�%!£.Ğ1!�1!2Ħओ.�!@2.&.8�='�!Ğ!ओ.�@<0!8.�#-8#-8-f
£'8-2'�#'2A'&-0£'8-� -%-2�#<2£!8&!2�#-8-2-2�1!2Ħओ.2.�0!=8!1!0T�&-ओ'8£'8-2-2�



47 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

&'�1!2Ħओ.2.�0!=8!1!0�!2£!1.2!�+'£1'0;'&-8W��3£!@.9.@£!�ØA'££-0£'�&'�,<0<0�
#Ü83£!8.�0'2&-£'8-2'�<@+<2�#-8�<@+<£!1!@.�!2$!0�&'2'1'f@!2.£1!�-£'�#<£!f
$!0£!8&.8W��8'££3Z@!�Ü@'£-0�6!8!9.A&.8T�!2$!0�0<££!2.1.�9.2.8£.&.8W��<££!2.1.�+'f
2-Ğ£';1'0�-%-2�Ü$8';�;!£'6�'&'#-£-8W��<2<2£!�#-8£-0;'�Ü$8';9-A�#-%-1-�&'T�#'££-�
!%.£!8&!2�3£&<0%!�@';'8£-&-8W��@+<£!1!@!�0!@.;�@!6Ħ8.£&.0;!2�9328!�<£!Ğ.£!2�
9!@(!T�!Ğ!ओ.&!0-�#-%-1&'&-8W��<8!&!�'9!9'2�-£0�&-00!ধ1-A-�%'0'2�Ğ'@T�<@+<f
£!1!2.2�6!23£!8.&.8W��@+<£!1!�6!23£!8£!� -£'8£'1'0;'&-8W��<�6!23£!8.2�,'8�
#-8-2-�#-8'8�683/'�='@!�-Ğ�6!0'ধ�3£!8!0�&ÜĞÜ2'#-£-8-AW��!6.£!$!0�-Ğ£'8-2�,'69-f
2-2�;36£<£!ĞĦ8.£1!9.�='�+Ø8'=£'8-2�@'8-2'�+'ধ8'$'0�-29!2£!8!�#Ø£ÜĞ;Ü8Ü£1'f
9-T�;Ü1�683/'�<@+<£!1!£!8.2.2�;'1'£�1!2Ħओ.2.�Ø81'0;'&-8W�

�!8Ğ.1.A!�%.0!2�9!@(!&!T�-£0�-Ğ�3£!8!0�@'2-�6!23�3£<Ğ;<81!0�-%-2�-£+-£-�#<;32!�
#!91!0�+'8'0£-&-8W��2<;1!@.2T�,'8�#-8�@'2-�683/'�-%-2�@'2-�#-8�6!23�3£<Ğ;<8f
1!0�+'8'0-8W��Ü1�-Ğ�6!0';£'8-2-T�,'£'�0-�#-8#-8-�-£'�-£+-9-A�-Ğ�6!0';£'8-2-�;'0�#-8�
6!23&!2�@Ü8Ü;1'@'� %!£.Ğ1!0�&3ओ8<�&'ओ-£&-8W� ߶Ğ£'8-2�='� +Ø8'=£'8-2� #-8#-8-f
2'�0!8.Ğ1!9.2!�2'&'2�3£<8W��<�2'&'2£'�,'8�#-8�683/'�-%-2�!@8.�#-8�6!232<2�
3£<Ğ;<8<£1!9.2&!�@!8!8�=!8&.8W��'0-T�6!23£!8�!8!9.2&!0-�-£-Ğ0-£'8�2'�3£!$!0Ħ8S�
��A!1!2&!�<@+<£!1!T� %!£.Ğ1!�!£!2£!8.�Ø2'81'0;'&-8W��Ü1� -£-Ğ0-£-�6!23£!8.�
;36£!@!#-£'$'ओ-2-A�%!£.Ğ1!�!£!2£!8.�1'=$<ħ<8V

 

�'9-1���

[�!23� 3£<Ğ;<8\� #<;32<2!� #!9Ħ0;!2� 9328!� 0!8Ğ.1.A!� %.0!2�1'2Ü@'� #!0Ħf
ओ.1.A&!�-£0�3£!8!0�!&�='81'2-2�Ø2'1£-�3£&<ओ<2<�+Ø8Ü8ÜAW��<2<�@!A&.0;!2�
9328!T�#<�&'(!�0!8Ğ.1.A!�ĞØ@£'�#-8�9!@(!�%.0!$!0Ħ8V�



48 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�'9-1���

�<8!&!�Ü%�#Ø£Ü1£Ü�#-8�!£!2£!�0!8Ğ.£!Ğ.@38<AW��<�!£!2£!8.2�,'8�#-8-�#<�683/'�
<@+<£!1!9.�!%.9.2&!2�'£A'1&-8�='�&-00!;�'&-£1'9-�+'8'01'0;'&-8W�

�� 2<1!8!£.� !£!2&!0-�1'2Ü£'8&'� +'2'£� 3£!8!0��8'££3� <@+<£!1!9.2.2� !@!8£!f
8.�@'8� !£1!0;!&.8W��'2'£� !@!8£!8.� #<8!&!2�@Ø2';1'0�1Ü10Ü2&Ü8W��!23£!8�
!8!9.2&!�+'%-Ğ�&'�#<8!&!2�@!6.£1!0;!&.8W��'2&-�6!23£!8.2.A.T� 6!@£!ĞĦओ.2.A�
Ü@'£'8-� &'� #<8!&!2� +Ø8'#-£-89-2-AW� �<2<2�@!8!8.T� #-£1'&-ओ-2-A�@!� &!� #!A'2�
<2<ħ<ओ<2<A�Ü@'£'8-2�;!1!1.2.�#<8!&!2�+Ø8'#-£1'2-A&-8W�

��2<1!8!£.�!£!2&!2�Ø2$'T���2<1!8!£.�!£!2.�!2£!;1!0�#'£0-�&!,!�-@-�3£!$!0Ħ8W�
��2<1!8!£.�!£!2&!0-�1'2Ü&'�6!232<2�+'2'£�!@!8£!8.2!�&'ओ-£�&'T�3�6!23@!�
!-;�!@!8£!8!�<£!Ğ1!0�1Ü10Ü2&Ü8W��<8!&!0-�;'1'£�1'9'£'T�9-A-2�-£+-£-�6!23f
&!0-�+Ø89'£�-,ধ@!%£!8.2.A�='@!�-9;'0£'8-2-A&-8W��!232<2�!80!�6£!2�!@!8£!8.2f
&!2�6!23@<�!%Ħओ.2.A&!�0!8Ğ.2.A!�%.0!#-£'$'0�63>'8f<6�Ğ'0£-2&'0-�23;£!8!�
0!&!8�#-8%30�!@!8£!1!@.�#<8!&!2�@!61!0�1Ü10Ü2&Ü8W�	;0-2£-0�+'%1-Ğ-2-�&'�
#<8!&!2�+Ø8'#-£-89-2-AW�	;0-2£-0�+'%1-Ğ£'8-T�ØA'££-0£'�%30�Ü@'£-�='�%30�+Ø8'=£-�
683/'£'8&'�3£&<0%!�Ø2'1£-�3£1!0;!&.8W��@8.$!T�0-1-2�2'�&'ओ-Ğ-0£-0�@!6Ħओ.2.�
+Ø8'#-£1'0T� -Ğ� 6!0';£'8-2-2� -£'8£'1'9-� !%.9.2&!2�&!�Ø2'1£-� 3£!#-£1'0;'&-8W�
�3£!@.9.@£!�='�!9£.2&!�6!23@!�<£!ĞĦओ.1.A&!�-£0�#!01!1.A�+'8'0'2�Ğ'@T�#<�
!£!2&.8�='�+'8'0£-�+Ø89'£�&'ओ-Ğ-0£-0£'8�&'�#<8!&!�@!6.£!#-£-8W

ê-1&-�!9.£�1'2Ü�!£!2.�3£!2���2<1!8!£.�!£!2.�-2$'£'@'#-£-8-AW��<8!&!�0!8Ğ.1.A!�
-£0�Ø2$'�9Ü;<2£!8�%.0.@38W��!&'$'�#<�Ø82'0£'8-�='8&-ओ-1-A��8'££3�<@+<£!1!9.2f
&!�&'ओ-£T�;Ü1�683/'�<@+<£!1!£!8.2&!�0!8Ğ.1.A!�#<�Ü%�9Ü;<2�%.0!8W�



49 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�'9-1���

�9.£�%!£.Ğ1!�!£!2.1.A�#<�!£!2&.8W��<�9Ü;<2£!8!�%'Ğ-;£-�0!8;£!8�'0£'2'8'0�;Ü1�-Ğ�
6!0';£'8-�+Ø8Ü£'#-£-8�='�#Ø£ÜĞÜ£'#-£-8W�Ã9;'£-0�#<�#Ø£ÜĞÜ1T�(!80£.�+Ø89'££-0£'8£'�
&'9;'0£'2'#-£-8W��9.£�Ø2'1£-�3£!2�&!T�#<�Ü%�9Ü;<2!�'0£'2'#-£'$'0�0!8;£!8&.8W�
�Ü20Ü�-Ğ�6!0';£'8-2&'0-�,'8�#-8�-Ğ�@!�&!�+Ø8'=T�#<�0!8;£!8�!8!$.£.ओ.@£!�;'0�;'0�
#-8'@£'8'�&!ओ.Ħ£.8�@!�&!�@Ø2£'2&-8-£-8W��-8�#!Ğ0!�032<�-9'�683/'2-2�@!�&!�-Ğ;'�
-Ğ�6!0'ধ�+'8'0ধ8'2�,'8�#-8�'@£'1-2�;Ü1�+Ø8'=£'8-2-2�#-£-21'9-&-8W��Ü;<2£!8£!�
-£+-£-�&'2-£'#-£'$'0�932�Ğ'@T�#<�9Ü;<2£!8.2�9!#-;�3£1!&.ओ.&.8W��!2-�<@+<£!1!&!�
9!&'$'�Ü%�9Ü;<2�=!8�&-@'�;Ü1�683/'@-�@!�&!�-Ğ�6!0'ধ2-�#<�Ü%�9Ü;<2�-£'�+'f
%-81'0�+'8'01'1'0;'&-8W�	ओ'8�-,ধ@!%�&<@<£<89!�#<2£!8!�#!Ğ0!�9Ü;<2£!8�&!�
'0£'2'#-£-8W��<T�9ØA�032<9<�-Ğ�6!0';£'8-2-2�&<8<1<2!�='�-£'8£'1'�9!ù!£!8.2!�
#!ओ£.&.8W�

�Ü;<2£!8&!2� 9328!� #!01!1.A� +'8'0'2� '2� Ø2'1£-� !£!2T� 0!8;£!8&.8W� �!8;£!8�
&!,!�Ø2$'�&'�&'2-£&-ओ-�+-#-� -Ğ�6!0';£'8-2&'0-�,'8�#-8� -Ğ-2�!&.&.8�!9£.2&!�='�
+'2'£�3£!8!0T�#-A'�3�-Ğ£'�-£+-£-�,!2+-�9!ù!&!�3£&<ओ<1<A<�+Ø9;'8-8£'8W��!8;£!8.�
'0£'1'0�='�&ÜA'2£'1'0�%30�03£!@&.8W��'8£'8-2-�9Ü8Ü0£'@'8'0�@!�&!�;!Ğ.@!8!0�
&'ओ-Ğধ81'0�1Ü10Ü2&Ü8W�



50 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�'9-1���

¿82'ओ-1-A&'��(@32Z&!0-�#-8� !89!�&!=!9.2.� +Ø9;'8'£-1W��<8!&!� ;!1!1£!2&.�
9Ü;<2<2&!�+Ø8Ü2'2�&<8<Ğ1!���0!8ĦT�&<8<Ğ1!2.2�@!6.£&.ओ.� !2£!1.2.�='8-f
@38W��!6.£!$!0�9Ü;<2<2&!�+Ø8Ü2'2��!8+.;!@�&39@!£!8.�0!8Ħ�-9'�,'2ÜA�@!6.£f
1!1.ĞT�!1!�ÜA'8-2&'�%!£.Ğ1!@!�&'=!1�'&-£&-ओ-�!2£!1.2.�='8-@38W��!6.£!$!0�
9Ü;<2<2&!0-�0!8;�-9'�#-A'��(@32Z&!�@!6.£!$!0�&<8<Ğ1!@.�,!#'8�='8-@38W��<�
#!9-;�Ø82'0�#-£'T�#<�683/'�<@+<£!1!9.2.2�!9£.2&!�#-A'�2!9.£�@!8&.1$.�3£!#-£'f
$'ओ-�,!00.2&!�#-8�(-0-8�='81'0;'&-8W��'0�0-Ğ-£-0�#Ü83£!8&!2�%30�38;!0£.�,<0<0�
#Ü83£!8.2!�0!&!8�#<�;Ü8�-Ğ�6!0';£'8-2-2�3£&<ओ<�0<8<1£!8&!T�#!,9'&-£'2�<@+<f
£!1!£!8�8!,!;£.0£!�0<££!2.£!#-£-8W�

�!8;� &ÜA'2£'1'0� &'� %30� Ø2'1£-&-8W� ߶Ğ£'8-2� 2!9.£� 6!@£!Ğ.£!$!ओ.2.T� !1!� '2�
Ø2'1£-9-�&'�-Ğ£'8-2�!@8.2Ħ£!8.2.�+Ø9;'8-8£'8W��!8Ħ2�ÜA'8-2'�+'£&-ओ-1-A&'�0'f
2!8&!0-�0!£'1�-Ğ!8'ধ2&'2�='�[0!8;�!%\�031<;<2&!2�9328!�0!8Ğ.1.A!�!Ğ!ओ.f
&!0-�+-#-�#-8�1'2Ü�+'£-8W�

�'9-1���



51 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�<8!&!�'2�Ü9ħ'�0!8Ħ2�!&.T�&!,!�&3ओ8<9<�+Ø8'=-2�!&.�@!A!8W��<�+Ø8'=-2�!&.�
&!T�'£#'ħ'�-9;'2&-ओ-�A!1!2�&'ओ-Ğধ8-£'#-£-8W��!8Ħ2�!&.2&!2�9328!�'2�Ø2'1£-�
#Ø£Ü1T�0!8Ħ2�!%.0£!1!9.&.8W��<�0.91.T�ØA'££-0£'�%30�38;!0£.�-Ğ£'8&'�0<££!21!0�
+'8'0-8W��Ø8'=-2�;!1�;!2.1.2.2�@!6.£1!9.T�ØA'££-0£'�+Ø8'=-2�+'8'0ধ8&-ओ-�#!Ğf
0!�-Ğ£'8�=!89!T�32£!8.2�&!�#'£-8ধ£1'9-�%30�Ø2'1£-&-8W�¿A'££-0£'�;!0.1�£-&'8£'f
8-2-2T�,<0<0�#Ü83£!8.2&!�!=<0!Ħ2�#<2!�&-00!;�+Ø9;'81'9-�+'8'0-8W��Ø2'ধ$-�
63A-9@32<2&!� 3£!2£!8T� -Ğ£'8-2� 9Ü8&Ü8Ü£1'9-2&'2� &'� �W� &'8'$'&'� 938<1£<f
&<8£!8W��3£!@.9.@£!�-Ğ£'8-2�2'�3£&<ओ<�,!00.2&!�;!1�#-8�#-£+-�='81'£'8-�+'8'f
0-8�0-�@!2£.Ğ�!2£!Ğ.£1!£!8�'2�!£;�9'=-@'&'�3£9<2W�	ओ'8�@!2£.Ğ�!2£!Ğ.£1!�38;!@!�
%.0!89!T�@Ø2'ধ$-�0!&'1'9-2&'0-£'8-2�-Ğ£'@-Ğ�@!�&!�+-&-Ğ!;�,!00.2&!�!9-9;!2f
£!8.2.�='�&-ओ'8�%!£.Ğ1!�!80!&!Ğ£!8.2.�-Ğ£'8-�@!2£.Ğ�!09'ষ8&-0£'8-�!2£!1.�%.0!8W�

�%.0£!1!�#Ø£Ü1Ü�&.Ğ.2&!�#-8�#!Ğ0!�Ø2'1£-�#Ø£Ü1�&'�@38<1£!8&.8W��<�&!�0<f
8<1�-%-�-£'ধĞ-1�!%.9.2&!2�Ø2'1£-�#-8�#Ø£Ü1&Ü8W�߶Ğ£'8-2�+'£-Ğ-1-2'�+Ø8'�0!8;!�
38;!0�3£!2�,'80'9-2�-Ğ-2�2-;'£-ओ-�,!00.2&!�@38<1�@!61!9.T�Ø2'1£-�#-8�-£'ধĞ-1�
0!2!£.�3£!8!0�-Ğ�+Ø8Ü8W�¿A'££-0£'�-Ğ-2�+'£-Ğ-1-@£'�38;!@!�%.0!2�@'2-�&<8<1£!8£!�
-£+-£-�@38<1£!8T�-Ğ�6!0'ধ2&'0-�-Ğ£'8-2�@!6.£1!9.�!%.9.2&!2�Ø2'1£-�3£!#-£-8W�

�-8� #!Ğ0!� Ø2'1£-� &ÜA'2£'1'� !8!$.� &!=';£-£'8&-8W��'8%'0;'2� &'� &!,!�Ø2$'�
&'�&'&-ओ-1-A�+-#-�%30�38;!0£.�-Ğ£'8&'�#<T�932�&'8'$'�Ø2'1£-&-8W��30�38;!0£.�
-Ğ£'8-2� +Ø8Ü£1'9-� -%-2T� #<8!&!2�'f639;!@.�@!A!8!0� 0-Ğ-£'8� !;!2!#-£-8W�Ã@'£'8�
#Ø£Ü1ÜT�3�-Ğ-�+Ø8'$'0�0-Ğ-£'8-�#'£-8ধ8W��<�2'&'2£'�-Ğ-�+Ø81'@'$'0�0-Ğ-£'8-�'0f
£'1'1'0�+'8'0-8W�

	ধ0';£'8T� 0!8;£!8.2� +Ø8Ü£1'9-2&'� ='� 9Ü;<2£!8� !8!9.2&!0-� -£-Ğ0-@-� +Ø9;'81'�
!%.9.2&!2�Ø2'1£-�3£!#-£-8W��<8!&!�#-8�#!Ğ0!�Ø2'1£-�#<;32T�;!8-,�#Ø£Ü1Ü&Ü8W�
�<8!&!�+Ø8'=-2�@!2-�0!8Ħ2T�#!Ğ£!1!�='�#-ধĞ�;!8-,-�@!A1!0;!&.8W��<0<0�#Üf
83£!8.2&!�ØA'££-0£'�A38�&!=!£!8&!T�&<8<Ğ1!�Ø2$'9-�,!A.8£.0�!%.9.2&!2�#<�932�
;!8-,£'8-�#-£1'0�='�#<�<@+<£!1!@.�,'8�0<££!2.£.Ğ;!�!%.£.Ğ;!0-�6!23&!�+Ø81'0T�
-Ğ-2�2'�A!1!2�#-ধ8-£1'9-�+'8'0ধओ-2-�+Ø9;'81'0�!%.9.2&!2�(!80.2&!£.0�@!8!Ħ8W�
�1!�&!,!�&!�Ø2'1£-9-�@!61!2.A�+'8'0'2�2'�0!&!8�-Ğ-2�0!£&.ओ.2!�&!-8�#-8�(-0-8�
9<2!8W�߶Ğ£'8-2�,!2+-�;!8-,;'�#-;'$'ओ-2'�&!-8�#<�#-£+-T�!@2.�A!1!2&!�-Ğ�6!0'ধf
2-2�2'�A!1!2�#-;'$'ओ-2-2�&'�;!,1-2-2-2�@!6.£1!9.2.�9!ओ£!8W�

	0£'2ধ£'8&'� -9'�@-2'�&39@!�@Ü0£'2'#-£-8�0-�#<�&!�!@2.�A!1!2&!�#Ü@Ü0�#-8�
38+!2-A!9@32�03£!@£.ओ.�='8-8W��-2'�-Ğ�6!0'ধ�-£'�-£+-£-�38;!0�&39@!£!8�#<8!&!2�
6!@£!Ğ.£!#-£-8W�

�<�#Ø£Ü1&'0-�&-ओ'8�1'2Ü�Ø+'£'8-�&'�683/'�@Ü0Ü2Ü2T�2!9.£�+Ø8Ü2'$'ओ-2-�#'f
£-8£'@'2�Ø+'£'8&-8�='�0!8Ħ�3£<Ğ;<8!2�0-Ğ-@'�@!8&.1$.�3£!$!0�ØA'££-0;'&-8W�



52 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

¿A';£'T� 683/'� &'ओ'8£'2&-81'£'8-� #<� #-%-1&'&-8W� �Ü8'%� ='� 683/'� @Ø2'ধ1-�
<@+<£!1!£!8.2.�#-8!A�0<££!2.6�#<�032<&!�9!#8'&'8'0�@';0-2£-ओ-2-�+'£-Ğধ8'2�
0<8<1£!8.2T�,.A£!�-£+-£-�938<2£!8.�#Ü@Ü0�Ø£%Ü&'�%ØAÜ£Ü8W��'ধĞ'1'1'0�+-#-�93f
8<2£!8.2�38;!@!�%.01!@!$!ओ.2.�9Ø@£'1'0�@!2£.Ğ�3£<8T�!2$!0�-Ğ£'8-2�A!1!2.2&!�
@!6.£1!9.�&<8<1<2&!�#<�+-#-�<@+<£!1!£!8�9Ü8'$-2�,.A£!21!9.2&!�#Ü@Ü0�83£�
3@2!@!#-£-8£'8W��30�,.A£.�='�2'8'&'@9'�,'8�Ğ'@-2�#-8�='8-�0!#<£�'&-£&-ओ-�+Ü2Üf
1ÜA�&Ü2@!9.2&!T�,<0<0�#Ü83£!8.�&!�#<�,.A£!�-£+-£-�2'�@!6!$!0£!8.2!�#-8�0!8!8�
='81'0� &<8<1<2&!&.8W� �<� ,.A!� !@!0� <@&<81!@.� &!� 9'%'#-£-8£'8T� &-8'21'f
@-�&'W��'8�-0-�&<8<1&!�&!�&'ओ-Ğ1'@'2�Ğ'@T�#<2!�&!-8�#-8�0!8!8.2�='8-£1'9-�
+'8'0ধओ-&-8W� �<� 0!8!8� 9!&'$'� #Ü@Ü0� ,<0<0� #Ü83£!8.2.2�1'9'£'9-� &'ओ-£&-8W�
�9-9;!2�='�!=<0!ħ!2�3£<Ğ!2�='�,.A!�!@!0�<@&<81!@!�0!8!8�='8'2�0Ü%Ü0�#-8�
#Ü83&!�#-£'T�-Ğ£'8-2�#<�@Ø2;'1£'8£'�&!,!�-@-�+-&'$'ओ-2-�=!8�9!@!#-£-8-AW��Ü8'%�
='�683/'�@Ø2'ধ1�!8!%£!8.2.2�;'1'£�-Ğ£'=-�;!1�&!�#<�230;!&!�38;!@!�%.01!0f
;!&.8W�



53 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

Dördüncü Bölüm 
TOPLANTI YÖNETİMİ

�36£!2Ħ£!8�,<0<0�#Ü83£!8.2.2�'2�Ø2'1£-� ';0-2£-0£'8-2-2�#!Ğ.2&!�+'£1'0;'f
&-8W��<�#Ø@£'�3£&<ओ<�,!£&'T�%3ओ<�&<8<1&!�;36£!2Ħ£!8.2�='8-19-A�+'%ধओ-2-�
8!,!;£.0£!�9Ø@£'@'#-£-8-AW�¿A'££-0£'��Ü80-@'Z2-2�&'�&!,-£�3£&<ओ<��0&'2-A�0<Ğ!f
ओ.�Ü£0'£'8-2&'T�+'2'£�3£!8!0�&<@+<£!8.2�932�&'8'$'�-Ğ'�0!Ħ£&.ओ.�@'8£'8&'�#<�
#Ø@£'&-8W��'�@!A.0�0-�;36£!2Ħ@!�'ओ'8�0-19'2-2�-ধ8!A�'&'1'@'$'ओ-�3;38-;'8�
#-8�(-+Ü8�#!Ğ0!2£.0�';1-@389!�3£!2�Ğ'@�%3ओ<2£<0£!�0!=+!�@!�&!�<A!@!2�03f
2<Ğ1!£!8&.8W��2$!0�#<� ;Ü8�&<8<1£!8&!�&!�2'�0!&!8�&'1308!ধ0�='�&3ओ8<�
932<%£!8�!£.2&.ओ.�%30�;!8ĦĞ.£.8W�	2�Ø2'1£-9-�&'T�0!Ħ£.1$.£!8.2�%ØAÜ1Ü2�&'ओ-£�
&'�938<2<2�6!8%!9.�3£1!@.�&!,!�(!A£!�;'8$-,�@!�&!�0!#<£�';1'9-&-8W�

�36£!2Ħ�@Ø2'ধ1-2-2�Ø2'1£-�3£&<ओ<�!%.0Ħ8W��Ü8'%�='�683/'�@Ø2'ধ1-2&'�&'�
+Ø8&Ü0T�#<8!&!�&!�+Ø8'$'ओ-AT�;'1'£�938<2�'0-6�Ü@'£'8-2-2�!8!£!8.2&!0-�-£'ধf
Ğ-19-A£-0ধ8W��<�-£'ধĞ-19-A£-0T�;36£!2Ħ£!8.2�&!�='8-19-A£'Ğ1'9-2'�2'&'2�3£<8W�
�£.2!2�0!8!8£!8�#-8�;Ü8£Ü�@'8-2'�+'ধ8-£1'AT�#<2<2�ÜA'8-2'�#-8�&!,!�;36£!2Ħ�
@!6.£.8W��!� &!�1Ü='00-£� +Ø8ÜĞ1'£'8-� <A!8� &!� <A!8W�  !;'2� +Ø8Ü£1'0;'� 3£!2�
&!=!9.2&!2�0!@+.£.�3£!2�1Ü='00-£T�!=<0!;£!�@!6Ħओ.�;36£!2Ħ�'ओ'8�='8-19-A9'�
3�A!1!2�&!,!�&!�0!@+.£!2.8W��<�&!�!%.0%!9.T�,-%�&'�;'8$-,�'&-£-8�#-8�&<8<1�
&'ओ-£&-8W�

�<2<2�-%-2T�1Ü='00-££'�@!�&!�,'8,!2+-�#-8�;36£!2Ħ&!T�!Ğ!ओ.&!0-�!&.1£!8.�;!f
0-6�';1'0�='8-1£-�#-8�;36£!2Ħ�-%-2�Ø2'1£-�#-8�@3£�9<2!8�#-A'W��1!�-£0�Ø2'1£-�
3£!2T�#-8�;36£!2Ħ�%!ओ8.9.&.8W� !;'2�#-8�;36£!2Ħ�@Ø2'ধ1-2-2�'2�Ø2'1£-�!Ğ!f
1!£!8.�&!�#<2<2£!�#!Ğ£!1!0;!&.8W��!2-�'0-6�2'�A!1!2�;36£!2!$!0S��<�1Üf
='00-£�='�!=<0!;�&!�3£!#-£-8T�+'2-Ğ�0!Ħ£.1$.£.�0<8<1�;36£!2Ħ9.�&!W��<�032<&!�
Ø2'1£-�#!A.�-£0'£'8&'2�9ØA�'&'$'ओ-AW��36£!2Ħ�%!ओ8.9.2.2�2'�A!1!2�@!6.£.6�@!f
6.£1!@!$!ओ.2.2�@!2.�9.8!T�;36£!2Ħ£!8.2�@Ü8Ü;Ü£1'�!Ğ!1!£!8.2!�&!�&'ओ-21'0�
+'8'0-8W��Ü;Ü2�#<2£!8�#'££-�#-%-1£'8&'�='�-£0'£'8�&-00!;'�!£.2!8!0�@!6.£.89!T�3�
A!1!2�+'8%'0;'2�&!,!�='8-1£-�#-8�;36£!2Ħ�@Ø2'ধ1-2&'2�9ØA�'&'#-£-8-AW�

¿2$'£-0£'�;36£!2Ħ2.2�2'�3£&<ओ<�-£'�#!Ğ£!@!£.1W��-8�;36£!2Ħ�'9!9'2�#-8�938<f
2<�%ØA1'0�-%-2�0!8!8�!£1!0�ÜA'8'�-29!2£!8.2�#-8�!8!@!�+'£1'9-&-8W��!,!�&3ओf
8<9<�@!�0!8!8�!£.2!$!0Ħ8�@!�&!�&3ओ8<&!2�%ØAÜ1�Ü8'ধ£1'9-�9ØA�032<9<&<8W�
�<8!&!�-0-£-�#-8�!@8.1!�+-;1'£-@-AW��!A.�;36£!2Ħ£!8&!�ØA'££-0£'�,<0<0�#Ü83£!f
8.2&!0-� ;36£!2Ħ£!8&!�,'1�0!8!8�!£.$.£!8�,'1�&'� -Ğ-�@!6!2£!8�!@2.�0-Ğ-£'8&-8W�



54 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�Ü@Ü0�0<8<19!£�='�%30�38;!0£.�,<0<0�#Ü83£!8.2&!�-Ğ£'8�#-8!A�0!81!Ğ.0£!Ğ.8W�
�!8!8�!£.$.£!8�-£'�#<�0!8!8£!8.�,!@!;!�+'%-8'2£'8�!@2.�0-Ğ-£'8�&'ओ-££'8&-8W��3£!@.f
9.@£!�#<�&!�;36£!2Ħ£!8.2�2-;'£-ओ-2-�='�,.A.2.�&'ओ-Ğধ8-8W��<2!�&!�&-00!;�';1'0�
+'8'0-8W��Ü20Ü�9!&'$'�0!8!8�!£.$.£!8.2�3£&<ओ<�;36£!2Ħ£!8�+'2'£�3£!8!0�&!,!�
<A<2�='�='8-19-A�3£<8W�

߶Ğ�;36£!2Ħ£!8.�&.Ğ.2&!�#-8�#!Ğ0!�;36£!2Ħ�;Ü8Ü�&!,!�=!8&.8W��<�&!�#-£+-£'2&-81'�
;36£!2Ħ9.&.8W�¿A'££-0£'�#-8�!=<0!Ħ2�1Ü='00-£-�-£'�@!6Ħओ.�='�&!=!2.2�9'@8-2-�
!2£!Īओ.�;36£!2Ħ�#<�;Ü8&'2&-8W��<0<0-�#-£+-2-2�='8-£&-ओ-�&!2.Ğ1!�;36£!2Ħ£!8.�
&!�@-2'�#<�;Ü8&'2�9!@.£.8£!8W�

Toplantı Öncesi Hazırlık

�-8�;36£!2Ħ�9Ü8'$-�Ü%�!Ğ!1!£.&.8W��<2£!8�&!�;!,1-2�'&-£'$'ओ-�+-#-�;36£!2Ħ�Ø2f
$'9-T�;36£!2Ħ�9.8!9.�='�;36£!2Ħ�9328!9.&.8W��'8-1£-�#-8�;36£!2Ħ�-%-2�#<�9.8!&!0-�
,'8�#-8�!Ğ!1!@!�&-00!;�';1'0�='�#<�9.8!&!0-�+'8'0£-£-0£'8-�@'8-2'�+'ধ81'0�
+'8'0-8W��<�+'8'0£-£-0£'8-�9.8!9.@£!�-2$'£'@'£-1W�

�36£!2Ħ�Ø2$'9-�'2�Ø2'1£-�032<�+'8%'0;'2�#-8� ;36£!2Ħ@!� -,ধ@!%�&<@<£<6�
&<@<£1!&.ओ.&.8W��!9-;�#-8�-£0'�+-#-�&<8<@38T�!1!�#-8�032<&!�='8-19-A�#-8%30�
;36£!2Ħ�@!6.£1!9.2.2�='�0!@.6�+-&'2�9!!;£'8-2�!2!�2'&'2-T�+'8'09-A�;36£!2f
Ħ£!8&.8W��A<2�<A<2�;36£!2Ħ£!8&!�+'%-8-£'2�9!!;£'8T�9.0.$.�9<2<1£!8T�#<�;36f
£!2Ħ�A!1!2£!8.2.2�%!£.Ğ1!�@!Ğ!1.2.2�'2�='8-19-A�9!!;£'8-�&-@'�+Ø8Ü£1'9-2'�
2'&'2�3£<8W��<2<2�Ø2Ü2'�+'%1'0�-%-2�Ø2$'£-0£'�;36£!2Ħ�@!61!2.2�+'8%'0f
;'2�+'8'0£-�3£<6�3£1!&.ओ.2.�#-£1'0�+'8'0-8W��36£!2Ħ�&ÜA'2£'@'2�3;38-;'�@!�
&!�@';0-£-T�#<�938<@!�-%;'2£-0£'�@!2.;�='81'0�A38<2&!&.8V��<�;36£!2Ħ�+'8'0£-�
1-&-8S�

�'0-T� #-8� ;36£!2Ħ�2'� A!1!2� +'8'0£-&-8S��<� 938<� &!� Ø2'1£-&-8W� �<� 032<&!�
�-$0��38+!2T�$orѲ-m��+ࡴm;ࢼlb�l����V��m�0-;!#.2&!�#!A.�Ø2'1£-�&<8<1£!8f
&!2�#!,9'&-@38W��<2£!8&!2�-£0-�#-£+-�='8-£1'9-�-%-2�'0-#-2�;!1!1.2.2�+'£1'0�
A38<2&!� 3£1!9.&.8� 0-� ,<0<0� #Ü83£!8.2&!� ØA'££-0£'�1Ü='00-£f!=<0!;� +Ø8ÜĞf
1'£'8-�#<�%'8%'='@'�+-8'8W��<8!&!�#-8�1Ü='00-£� -£'�+Ø8ÜĞ1'2-2�'2�Ø2'1£-�
08-;'8-T�#-£+-�='81'0�='@!�9Ü8'$-2�@Ø2'ধ1-�,!00.2&!�+Ø8ÜĞÜ2Ü�!£1!0Ħ8W��!2-�
9Ü8'%�'ओ'8�1Ü='00-£-2�#-£+-9-2'�#!ओ£.�-9'�='@!�1<;£!0!�1Ü='00-£'�#-£+-�='8f
1'0�+'8'0-@389!T�3�A!1!2�;36£!2Ħ�&ÜA'2£'21'£-&-8W�

�-8�#!Ğ0!�&<8<1�-9'�#-8'#-8�+Ø8ÜĞ1'�&.Ğ.2&!�,!££'&-£1'9-�1Ü10Ü2�3£1!@!2�
;36£!2Ħ£!8&.8W�¿82'ओ-2�@-2'�;<;<0'=£'8-2&'�@!6.£!2�1Ü='00-£�+Ø8ÜĞ1'£'8-�#<�
#-%-1&'&-8W�



55 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�-8� 938<2<�1<;£!0!� #-8'#-8� +Ø8ÜĞ1'@£'� %ØA1'0� +'8'0ধओ-2-� &ÜĞÜ2Ü@389!f
2.AT�@-2'�;36£!2Ħ�@!61!0�#-8�+'8'0£-£-0�3£!8!0�0!8Ğ.1.A!�%.0!8W��Ü20Ü�938<2<�
3£<Ğ;<8!2�;!8!*!8.2�#-8�!8!@!�+'£1'9-�+'8'0-8�='�#<2<2�@3£<�&!�#-8�;36£!2f
Ħ&!2� #!Ğ0!� #-8� Ğ'@� &'ओ-£&-8W� �38<1£<£<0£!8.2� #'£-89-A� 3£&<ओ<� #-8�@'8&'� &'�
;36£!2Ħ£!8�'£A'1&-8W�

�<0!8.&!�9!@.£!2£!8�#-8�;36£!2Ħ�@!61!0�-%-2�+'8'0'2£'8&-8T�@!2-�#-8�;36£!2Ħ�
%!ओ8.9.�@!6!#-£1'0�-%-2�1-2<1<1�+'8'0£-£-0£'8&-8W��-8�&'�;36£!2Ħ�@!61!1!f
2.2�+'8'0ধओ-�&<8<1£!8�=!8&.8�l�38+!2T�����V��¥mW��<2£!8.2�#!Ğ.2&!�&!�,!A.8f
£.0�@!6!1!1!0�+'£-8W�¿82'ओ-2�1Ü='00-£�;36£!2Ħ@!�%!ओ8.£1.ĞĦ8T�!1!�&!=!2.2�
9'@8-�,!00.2&!�!=<0!;�#!A.�#'£+'£'8'�,'2ÜA�9!,-6�3£1!&.ओ.�='@!�<£!Ğ!1!&.ओ.�
-%-2�#-£+-�='8'1'1'0;'&-8W��!�&!�0!8Ğ.9.2!�@'2-�%.0!2�,<0<0-�&<8<1£!8£!�-£+-£-�
#-£+-£'8-2-�;!A'£'1'9-�+'8'0-8T�!1!�#<2<�@!61!&.ओ.2&!2�&3£!@.�@-2'�1Ü='0f
0-£'�#-£+-�='8'1'1'0;'&-8W��<2<2�+-#-�@ÜA£'8$'�9'2!8@3�&ÜĞÜ2'#-£-8-AW�

�-8�#!Ğ0!�938<2�;36£!2Ħ�@!61!2.2�&3ओ!9.�-£'�-£+-£-&-8W��Ü20Ü�;36£!2Ħ£!8�#-£-2f
&-ओ-�+-#-�938<2£!8.�-£'ধĞ-1�9!ओ£!@!8!0�%ØAÜ1'�<£!ĞĦ8.8W�	ओ'8�#!Ğ0!�#-8�0!2!f
£.2.A�=!89!T�;36£!2Ħ�@!61!0�'9!9'2�3£&<0%!�£Ü09�#-8�;'8$-,ধ8W��-£+-£'2&-81'�
;36£!2Ħ£!8.2&!2�9ØA�'ষ0T�!1!�#-8�!9-9;!2.2�@!A!$!ओ.�#-8�#-£+-�23;<�1Ü='0f
0-££'�@!6.£!$!0�#-8�+Ø8ÜĞ1'@-�9.8!&!2£!ĞĦ8.@389!T�,!ħ!�#-8�;'£'(32�+Ø8ÜĞ1'9-�
-£'� #-£'� 938<2� %ØAÜ£Ü@389!� #<2<2� -%-2� ;36£!2Ħ�@!61!1!£.9.2.AW� �<2<2�#-8�
£Ü09�='�A!1!2�0!@#.�3£&<ओ<2<�0'9-2£-0£'�&ÜĞÜ21'£-9-2-AW�

 !;'2�0!8!8!�#!ओ£!21.Ğ�3£!2�#!A.�032<£!8&!�&'(!£!8$!�;36£!2Ħ�@!61!0�&!T�
3£&<0%!�='8-19-A�#-8�@Ø2;'1&-8W��'£'�0-�Ø2'19-A�032<£!8&!�,-%�;3£'8!29�+Ø9f
;'8-£1'&'2T�#<2<2�Ø2Ü2'�+'%-£1'£-&-8W��£.2!2�0!8!8£!8!�8!ओ1'2�#<�;36£!2f
Ħ£!8.�9Ü8'0£-T�;'08!8�;'08!8�@!61!0�='8-19-A£-ओ-2�Ğ!,-0!9.&.8W��<2!�0'9-2£-0£'�
&-00!;�'&-£1'£-&-8W�

�36£!2Ħ�Ø2$'9-2-2�'2�Ø2'1£-�0.91.�,!A.8£.0Ħ8W��-1£'8-2�%!ओ8.£!$!ओ.�&!�Ø2'1f
£-&-8T�!1!�;36£!2Ħ�@Ü8Ü;Ü$Ü9Ü�!%.9.2&!2�,!A.8£.09.A�3£1!0�%30�938<2£<�3£!#-f
£'$'0�#-8�032<&<8W��36£!2Ħ@!�0!Ħ£!2£!8T�&-@'£-1�0-�@-2'�1Ü='00-£�3£9<2T�'ओ'8�
;36£!2Ħ�@Ü8Ü;Ü$Ü9Ü�3£!8!0�!=<0!Ħ2�&!=!�-£'�-£+-£-�@';'8-2$'�,!A.8£!21!&.ओ.f
2.T�1'9'£!�#-8�&<8<Ğ1!2.2�;!8-,-�,!00.2&!�#-£+-�='81'&-ओ-2-�&ÜĞÜ2Ü89'T�#<�
!=<0!;�!%.9.2&!2�,-%�&'�;'8$-,�'&-£'$'0�#-8�&<8<1�&'ओ-£&-8W��!A.8£.0£!8.2T�;36f
£!2Ħ�+Ü2&'1-�-£'�6!8!£'£�#-8�#-%-1&'�1<;£!0!�@!6.£1!9.�+'8'0-8W�

߶£0�,!A.8£.0�#!Ğ£.ओ.�;36£!2Ħ2.2�+'8'0£-£-ओ-�-£'�-£+-£-&-8W��36£!2Ħ2.2�!1!$.�2'&-8S�
�<2£!8.2�0'9-2�#-%-1&'�#'£-8£'21'9-�+'8'0-8W��Ü20Ü�#<�;36£!2Ħ2.2�&3ओ!9.2.�
&!�&'ओ-Ğধ8'$'0ধ8W�¿82'ओ-2T�#-8�#-£+-£'2&-81'�;36£!2Ħ9.�-£'�#-8�0!8!8�;36£!2Ħf
9.�(!80£.�#-%-1£'8&'�@Ü8Ü;Ü£1'9-�+'8'0'2�;36£!2Ħ£!8&.8W��<�&!�,'&'*'8-2�&'�
(!80£.£!Ğ1!9.2.�+'ধ8-8W�



56 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

߶0-2$-�,!A.8£.0�#!Ğ£.ओ.�0-1£'8-2�0!Ħ£!$!ओ.�-£'�-£+-£-&-8W�߶£+-9-A�0-Ğ-£'8-2�0!Ħ£1!9.�
='8-19-A�;36£!2Ħ£!8.2�'2�Ø2'1£-�2'&'2£'8-2-2�#!Ğ.2&!�+'£1'0;'&-8W�¿82'ओ-2�
1Ü='00-£� &<8<80'2� 0'2&-9-2-� ;'19-£� ';1'@'2�#-8�@!0.2.� -£'� +Ø8ÜĞ1'0T� ,'8�
Ğ'@-2�Ø;'9-2&'�='8-19-A�#-8�;36£!2Ħ�#-%-1-&-8W�

Ã%Ü2$Ü�#!Ğ£.ओ.1.A�-9'�%!ओ8.2.2�2!9.£�3£!$!ओ.�-£'�-£+-£-&-8W��<0!8.&!�&-/-;!£�9Ü8'%�
@Ø2'ধ1-2&'2�9ØA�'&'80'2�='�683/'�@Ø2'ধ1-�!8!%£!8.2.�!2£!Ħ80'2T�;!0=-1f
£'8-� 6!@£!ĞĦ81!2.2�'2�Ø2'1£-� !=!2;!/£!8.2&!2�#-8-2-2T� ;36£!2Ħ�%!ओ8.£!8.2.2�
!8Ħ0�;'0�;'0�0-Ğ-£'8�!8!21!&!2�&!�@!6.£!#-£1'9-�3£&<ओ<�,!Ħ8£!21!£.&.8W��1!�
#<8!&!0-�938<2T�&-/-;!£�30<8@!A!8£.ओ.2�3£<6�3£1!1!9.&.8W�	ओ'8�0-Ğ-£'8�9-A-2£'�
!@2.�&-/-;!£�!8!%£!8.�0<££!21.@389!T�3�A!1!2�#<�%30�Ø2'1£-�#-8�938<2&<8W���
A!1!2�;36£!2Ħ@!�%!ओ8.T�0-Ğ-�,!2+-�-£'ধĞ-1�!8!$.2.�0<££!2.@389!�32<2£!�@!6.£f
1!£.&.8W��'£'(32�0<££!2.@389!� ;'£'(32�'&-£1'£-&-8W� ߶£+-£-�0-Ğ-2-2�,!2+-� -£'ধĞ-1�
!8!$.2.2�3£&<ओ<2<T�-£0�+Ø8ÜĞ1'�9Ü8'$-2&'�%30�8!,!;£.0£!�%ØA'#-£-89-2-AW�

�36£!2Ħ2.2�2'8'&'�3£!$!ओ.�&!�Ø2'1£-�#-8�#!Ğ£.0Ħ8W��<T�!=<0!;£!8�!%.9.2&!2�
!9£.2&!�%30�!%.0�#-8�$'=!#.�3£!2�#-8�#!Ğ£.0Ħ8T�%Ü20Ü�;Ü1�!=<0!;£!8�,!0£.�3£!f
8!0�0'2&-�#Ü83£!8.2&!�;36£!2Ħ�@!61!0�-9;'8£'8W�

�-8� #!Ğ0!� 032<� -9'� +Ü2&'1&-8W��36£!2Ħ� +Ü2&'1-2-�1<;£!0!� Ø2$'&'2�#'f
£-8£'@-2�='�#<�+Ü2&'1'�<@<£1!9.2.�9!ओ£!@.2W��<�+Ü2&'1�9-A-2�0.£!=<A<2<A�
3£!$!0Ħ8W��36£!2Ħ�@Ü8Ü;Ü80'2�!£.6�#!Ğ.2.�+-&'2�@!�&!�032<@<�&!ओ.;!2�032<Ğf
1!£!8�3£!$!ओ.�-%-2�+Ü2&'1-�,!Ħ8£!;1!0�;36£!2Ħ�@Ü8Ü;Ü$Ü9Ü2Ü2�'2�Ø2'1£-�
-Ğ£'=£'8-2&'2&-8W��Ü@Ü0�,<0<0�#Ü83£!8.2&!�+Ü2&'1�,!A.8£.ओ.�#-£'�+'8%'0;'2T�
#!Ğ£.�#!Ğ.2!�;!8ĦĞ.£1!9.�+'8'0'2�#-8�!£!2�3£!#-£-8W��=<0!;�1Ü='00-£�+Ø8ÜĞ1'f
£'8-�+-#-�%30�9.8!&!2�+Ø8Ü2'2�;36£!2Ħ£!8&!�#-£'�,!A.8£!2!2�#-8�+Ü2&'1'�#!ओ£.�
0!£1!0T�;36£!2Ħ�='8-1£-£-ओ-�!%.9.2&!2�%30�Ø2'1£-&-8W

 

�'9-1���



57 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

Toplantı Yürütmek

�36£!2Ħ�!Ğ!1!9.T�,'1�0!8!8£!8.2�!£.2&.ओ.�,'1�&'�938<2£!8.�%ØAÜ1'�0!=<Ğf
;<8!$!0�@3££!8.2�#<£<2&<ओ<�#-8�!Ğ!1!&.8W��<8!&!�ØA'£-0£'� ;36£!2Ħ�@Ü8Ü;Üf
$Ü9Ü2Ü2�;36£!2Ħ�@!6.£.80'2�+ØA�Ø2Ü2'�!£1!9.�+'8'0'2�#!A.�Ø2'1£-�032<£!8�
=!8&.8W�	£#'ħ'�,'8�;36£!2Ħ2.2�#-%-1-�3�0<8<1<2�0'2&-�;!8-,-@£'�#-8!A�#'£-8f
£'21-Ğধ8T�!1!�@-2'�&'�+'2'£�3£!8!0�+'%'8£-�9!@.£!#-£'$'0�#!A.� -£0'£'8�=!8&.8�
l�38+!2T�����V��¥f¤�mW

�<2£!8.2�#!Ğ.2&!�;36£!2Ħ@.�A!1!2.2&!�#!Ğ£!;1!0�9!@.£!#-£-8�'£#'ħ'W�߶@-�#-8�
;36£!2ĦT�A!1!2.2&!�#!Ğ£!8W� !1!2.2&!�#!Ğ£!1!@!2�#-8�;36£!2Ħ�-%-2�8!,!;£.0f
£!�='8-19-A�#-8�;36£!2Ħ�&'2-£'#-£-8W�

 !1!2.2&!�#!Ğ£!@!2�#-8�;36£!2Ħ2.2�-0-2$-�-Ğ-�Ø2$'£-0£'�#-8�+Ü2&'1�3£<Ğ;<8f
1!0Ħ8W��Ü2&'1-2�A!;'2�;36£!2Ħ�Ø2$'9-2&'�3£<Ğ;<8<£&<ओ<�&<8<1£!8&!�#<�
938<2�3£<Ğ1!9!�&!T�932�!2&!0-�&'ओ-Ğ-0£-0£'8�Ø2'1£-&-8W��<2<2�-%-2�&'ओ-Ğ-0f
£-0£'8'� &-00!;� '&'8'0T� @'2-� #-8� ;36£!2Ħ� +Ü2&'1-� @!8!;1!0� +'8'0'#-£-8W� �-8�
!=<0!Ħ2�'£#'ħ'�#!0Ħओ.�&!=!�-£'�-£+-£-�@'2-�&'ओ-Ğ-0£-0£'8-�#-£1'1'9-�&ÜĞÜ2Üf
£'1'AT� !1!�1Ü='00-£-2� #<2<� #-£1'1'9-� 9ØA� 032<9<� 3£!#-£-8W� ߶Ğ;'� ;36£!2Ħ�
#!Ğ£!80'2�#<�&'ओ-Ğ-0£-0£'8�='�@'2-�&<8<1£!8�1<;£!0!�!%.0£!21!£.&.8W�

Ã%Ü2$Ü�Ø2'1£-�032<� -9'�0!8!8�!£1!@!�&!-8�0<8!££!8.�!1!�ØA'££-0£'�;36£!2Ħ�
0<8!££!8.2.�+'8'0£-�+Ø8Ü£Ü89'�,!Ħ8£!;1!0Ħ8W��36£!2Ħ£!8&!�0!8!8�!Ğ!1!£!8.2&!�
ØA'££-0£'�#'££-�0!8!8�!£1!�<9<££'8-c�@Ø2;'1£'8-c�6839'&Ü8£'8-�+'8'01'0;'&-8W�
�!A'2�#<�6839'&Ü8£'8-�,!Ħ8£!;1!0�Ø2'1£-�3£!#-£-8W�

�Ø8&Ü2$Ü�Ø2'1£-�0<8!£� -9'�+Ü2&'1'�#!ओ£.�0!£1!0Ħ8W��Ü2&'1'�#!ओ£.�0!£f
1!0�Ø2'1£-&-8T�%Ü20Ü�#!Ğ0!�032<£!8.2�+'8'09-A�#-8�#-%-1&'�032<Ğ<£1!9.2.�
'2+'££'8W��!8!8�!£.21!9.�+'8'0'2�032<£!8�&<8<80'2T�!$-£�3£1!@!2�032<£!8!�
+-81'@-�'2+'££'8W��=<0!;g1Ü='00-£�;36£!2Ħ£!8.2&!�#-£'�+Ü2&'1'�#!ओ£.�0!£f
1!0�Ø2'1£-@0'2T�#Ü@Ü0�0!Ħ£.1£.�;36£!2Ħ£!8&!�0'9-2�#-8�#-%-1&'�+'8'0£-&-8W�

�'Ğ-2$-�0<8!£.1.A� -9'� ;36£!2Ħ�9.8!9.2&!� ;Ü1�+Ø8ÜĞ£'8-2�&-£'�+'ধ8-£&-ओ-2&'2�
'1-2�3£1!0Ħ8W��Ü1�+Ø8ÜĞ£'8-2�&-£'�+'ধ8-£1'9-�;!8ĦĞ.£!2�032<£!8.2�;Ü1�@Ø2f
£'8-@£'�'£'�!£.21!9.2.�9!ओ£!1!0Ħ8�='�#!A'2�0!8Ğ.�+Ø8ÜĞÜ�0'2&-�0'2&-2-A'�#-£'�
9!=<2!#-£-89-2-AW��-8�#!0.1!�&'@-1�@'8-2&'@9'�Ğ'@;!2.2�!=<0!;£.ओ.2.�0'2&-2-f
A'�0!8Ğ.�@!61!£.9.2.AW��<�&!�0!8!8�9Ü8'%£'8-2-2�&!,!�9!ओ£.0£.�3£1!9.2.�9!ओ£!@!f
$!0Ħ8W��!8!8�9Ü8'%£'8-2-2�9!ओ£.0£.�3£1!9.2.�9!ओ£!1!0�&!�%30�Ø2'1£-&-8W�

�32�3£!8!0T� ;36£!2Ħ2.2� 0!6!Ħ£1!9.� 9ØA� 032<9<&<8W��36£!2Ħ2.2�#-ধ8-£1'9-�
,'8�A!1!2�%30�#!9-;%'�+Ü2&'1-2�932!�'81'9-�&'ओ-£&-8W��36£!2Ħ2.2�Ø2'1£-�



58 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

230;!£!8.2.2�1<;£!0!� 0!@&!� +'%-8-£1'9-T� #<� 0!@.;£!8.2� &!� &!,!� 9328!9.2&!�
<£!Ğ.£!#-£-8� 0.£.21!9.� +'8'01'0;'&-8W��36£!2Ħ�#-;'80'2� ;36£!2Ħ2.2�ØA';£'2f
1'9-�&'�Ø2'1£-�#-8�#-ধĞ�;'02-ओ-&-8W�¿A';�-£'�!£.2!2�0!8!8£!8�;'08!8£!2.8T�032<f
Ğ<£!2�Ø2'1£-�#!Ğ£.0£!8�#-£&-8-£-8W�

�Ü;Ü2�#<�9Ü8'$-�&'�#-8�A-,-2�,!8-;!9.�-£'�+Ø9;'8'£-1V�

�'9-1��¤

Toplantı Sonrası 

�36£!2Ħ�@!6.£1!9.T� Ħ60.� &-/-;!£� !8!%£!8.2� 0<££!2.£1!9.� +-#-� 0'2&-� #!Ğ.2!� #-8�
!2£!1�-(!&'�';1'A�@!�&!�0'2&-�#!Ğ.2!�#-8�-Ğ�&'ओ-£&-8W�	2�-@-�&-/-;!£�!8!%£!8.�0<£f
£!29!2.A�#-£'�'ओ'8�-Ğ£'8-�@!61.@389!2.A�#<2<2�#-8�!2£!1�-(!&'�';1'&-ओ-�+-#-T�
;36£!2Ħ�ÜA'8-2'�;36£!2Ħ�@!6.@38�!1!�,-%#-8�!£.2!2�0!8!8.�<@+<£!1.@389!2.A�
#<�&!�!@2.�Ğ'0-£&'�#-8�!2£!1�-(!&'�';1'A�l�38+!2T�����V�¥�f��mW��<2<2�-%-2�
-£0�@!6.£1!9.�+'8'0'2�Ğ'@T�;36£!2Ħ2.2�-%'8-ओ-�2'�3£<89!�3£9<2T�-9;'8�1Ü='00-£�
-£'�@!6.£!2�#-8�'2(381!9@32�;36£!2Ħ9.�-9;'89'�&'�#Ü@Ü0�='�%30�0!Ħ£.1$.£.�#-8�
0<8<1�;36£!2Ħ9.�3£9<2T�;36£!2Ħ�9328!9.2&!�,!A.8£!2!2�0!8!8�;<;!2!ओ.2.�#Üf



59 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

;Ü2�0!Ħ£.1$.£!8!�-£';1'0ধ8W��<�+'2'££-0£'�!=<0!;£!8!�(!A£!&!2�-Ğ�+-#-�+'£'#-£-8T�
!2$!0�#<2<2�(!@&!9.2.�A!1!2�-%-2&'�#-AA!;�!=<0!;£!8�+Ø8'$'0£'8&-8W�ê<�&!�
=!8&.8�'£#'ħ'V��32<%;!�@!A.£.�1'ধ2£'8�,<0<09!£�!2£!Ğ1!A£.0£!8!�032<�3£!#-f
£-8£'8T�#<2<2�&!�9!0.2$!9.2.�+-&'81'0�-%-2�,'8�-0-�;!8!Ă2�&!�1<;!#.0�0!£&.ओ.�
#-8�ØA';�6!@£!Ğ1!0�&!�-Ğ'�@!8!@!#-£-8W�

߶0-2$-� -ĞT� 0!8!8�'@£'1� ;<;!2!ओ.2.�,!A.8£!1!0Ħ8W�¿A'££-0£'�0!8!8£!8.2�#3Ğ<2!�
!£.21!&.ओ.2.�!%.0�='�2';�#-%-1&'�38;!@!�03@1!0�+'8'0-8W��<2<2�&!�@3£<T�0!f
8!8£!8.2� 0-1£'8� ;!8!Ă2&!2�2'� A!1!2!� 0!&!8�@'8-2'� +'ধ8-£'$'ओ-2-2� !%.0� #-8�
#-%-1&'� ;!2.1£!21!9.� ='� #-£-21'9-&-8W� �<0!8.&!� 683/'� @Ø2'ধ1� !8!%£!8.2.�
;!2.Ħ£.80'2� '2�Ø2'1£-� 032<£!8&!2�#-8-� &'� #<@&<W�¿A';£'T� -Ğ£'8-2�@!6.£1!9.�
,-%#-8�A!1!2�0'2&-£-ओ-2&'2�3£1!@!$!ओ.2&!2�='�1<;£!0!�#-8-£'8-� ;!8!Ă2&!2�
@!6.£1!9.�+'8'0ধओ-2&'2T�#<2£!8.2�!%.0�='�2';�#-%-1&'�#'£-8£'21'9-�+'8'0-8W�

�!,9'&-£'2�#'£-8£'1'�-£'�-£+-£-�#-80!%�230;!�=!8&.8W�¿2$'£-0£'�;36£!2Ħ�0!8!8f
£!8.2.2�0'9-2�3£!8!0�2'�3£&<ओ<2<2�38;!@!�032<£1!9.�Ø2'1£-&-8W��30�#!9-;�#-8�
1'9'£'�+-#-�+Ø8Ü2'2�;36£!2Ħ�;<;!2!ओ.T�;!1�&!�#<�-Ğ'�@!8!@!$!0Ħ8W��!Ğ0!�#-8�
&'@-Ğ£'T�0!8!8£!8�#-£-21'£-&-8�0-�#<�0!8!8£!8.2�@'8-2'�+'ধ8-£1'9-�9ØA�032<9<�
3£9<2W�

�-8� #!Ğ0!�1'9'£'� &'� ;36£!2Ħ&!� !£.2!2� 0!8!8£!8.2� 0-1£'8� ;!8!Ă2&!2� <@+<f
£!2!$!ओ.&.8W��£.2!2� 0!8!8£!8.2� 0-1£'8� ;!8!Ă2&!2�@'8-2'� +'ধ8-£'$'ओ-�1<ओ£!0�
#.8!0.£1.Ğ9!T�3�0!8!8.2�0'9-2£-0£'�,!@!;!�+'%-8-£'1'@'$'ओ-2-�'2�#!Ğ;!2�9Ø@f
£'@'#-£-8-AW��<�2'&'2£'T�1<;£!0!� !1!�1<;£!0!� ;36£!2Ħ&!� !£.2!2� 0!8!8£!8.2�
0-1£'8�;!8!Ă2&!2�@!6.£!$!ओ.2.2�#'£-8£'21'9-�+'8'0-8W�

�-2'�683/'�@Ø2'ধ1�!8!%£!8.2&!2�,!Ħ8£!2!$!ओ.�+-#-�!@8.$!�#<�-Ğ£'8-2�2'�A!f
1!2!�0!&!8�@!6.£!$!ओ.2.2�&!�38;!@!�0321!9.�+'8'0-8W� !1!2�9.2.8.�3£1!A9!T�
0-1£'8-2�,!2+-�-Ğ£'8-�@!6!$!ओ.�#'££-�3£9!�#-£'T�@-2'�&'�0!8!8£!8.2�,!@!;!�+'%f
1'9-2&'�938<2£!8�3£<Ğ!#-£-8W�¿A'££-0£'�#-8#-8-2-�;!0-6�'&'2�-Ğ£'8&'�#<�#Ø@£'&-8W�

�'� 932� 3£!8!0� ;36£!2Ħ� &'ओ'8£'2&-81'9-� 1<;£!0!� @!6.£1!£.&.8W� �36£!2Ħ2.2�
2!9.£�+'£-Ğধओ-T�(!@&!£.�1.�@!8!8£.�1.�3£&<ओ<T�#-8�#!Ğ0!�;36£!2Ħ�&!,!�+'8'0-6�
+'8'01'&-ओ-�1<;£!0!�938<£1!£.&.8W�	ओ'8�#-8�#!Ğ0!�;36£!2Ħ�&!,!�+'8'0ধओ-�93f
2<$<2!�=!8.£.89!T�#<�&'ओ'8£'2&-81'�&'�;36£!2Ħ�9Ü8'$-2&'�@3£�+Ø9;'8'#-£-8W�

�<0!8.&!�!2£!Ħ£!2£!8.�A-,-2�,!8-;!9.�-£'�+Ø9;'81'0�-9;'89'0�!Ğ!ओ.&!0-�+Ø89'£-�
'£&'�';1-Ğ�3£<8<AW�



60 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�'9-1���

Çevrimiçi Toplantılar

¿A'££-0£'��3=-&f���9!£+.2.�-£'�#-8£-0;'�#!1#!Ğ0!�#-8�;36£!2Ħ�#-%-1-�,!@!Ħ1.f
A!�+-81'@'�#!Ğ£!&.W��3ओ8<9<T�#-8�%ØAÜ1�3£!8!0�38;!@!�%.0!2�#<�&<8<1�&!T�
Ø2'1£-�#!Ğ0!�938<2£!8!�@3£�!%ĦW��38<2<1<A�'2�#!Ğ.2&!2�%ØAÜ1Ü2�0'2&-9-@f
&-�'9!9.2&!T�@!2-�@ÜA�@ÜA'�-£'ধĞ-1'�&!@!2!2�;36£!2Ħ£!8.2�!8Ħ0�%'=8-1-%-�#-f
%-1&'�+Ø8Ü£1'9-@&-W��'=8-1-%-�;36£!2Ħ£!8�&!,!�Ø2$'�&'�=!8&.T�!1!�#<�0!&!8�
@!@+.2�&'ओ-£&-W��<�+'£-Ğ1'T�!$!#!�;36£!2Ħ�ÜA'8-2'�@!6Ħओ.1.A�Ø2$'0-�-Ğ£'@-Ğ�
Ø2'8-£'8-2-�#3A!8�1.S��-A-1�Ø2+Ø8Ü1ÜAT�-Ğ£'@-Ğ�;!1�3£!8!0�@'8-2'�+'ধ8-£-89'�
#3A1!@!$!ओ.� Ğ'0£-2&'&-8W� �=<0!;£!8.2� 1Ü='00-££'8£'� -£-Ğ0-9-2&'2� &-ओ'8� ,'8�
;Ü8£Ü�;36£!2Ħ@!�0!&!8�@-2'�;36£!2Ħ�Ø2$'9-2&'�,!A.8£.0�@!61!0T�;36£!2Ħ�9.f
8!9.2&!�#'££-�#-8�+Ü2&'1'�#!ओ£.�0!£1!0�='�@-2'�;36£!2Ħ�9328!9.2&!�#-8�;!0-6�
£-9;'9-�3£<Ğ;<81!0�+'8'0-8W�

�2$!0�&'ओ-Ğ'2�#!A.�Ø2'1£-�Ğ'@£'8�&'�=!8T�#<2£!8!�&'ओ-2'£-1W��'=8-1-%-�;36f
£!2Ħ£!8T�+'2'££-0£'�!=<0!;£.0�@!�&!�,<0<0�#Ü83£!8.�-%-2�%30�&!�;'8$-,�'&-£'2�#-8�
@Ø2;'1�&'ओ-£&-8W��<2<2�!£.Ğ0!2£.0£!8£!�&!�-£+-9-�3£!#-£-8T�!1!�,<0<0-�#!0.1f
&!2�&ÜĞÜ2Ü£'2�#!A.�9!0.2$!£!8.�&!�3£!#-£-8W��2$!0�+Ü2Ü1ÜA&'�@!@+.2£!ĞĦओ.�
032<9<2&!�,'1(-0-8�3£1!1.A�+'8'0-8W�



61 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�'=8-1-%-� ;36£!2Ħ£!8� -%-2� &'� #-8;!0.1� !8!%£!8� 9ØA� 032<9<� 3£1!0;!&.8W� �<�
!8!%£!8.2�#!Ğ.2&!�,ool�+'£1'0;'&-8W��30�@!@+.2�#-%-1&'�;36£!2Ħ�<@+<£!f
1!9.�3£!8!0�0<££!2.£!2� 331T�,'1�!8!%£!8.�!%.9.2&!2�,'1�&'�&'2-£&-ओ-�+-#-�
@!@+.2£.ओ.�2'&'2-@£'�;'8$-,�'&-£1'0;'&-8W�¿;'�@!2&!2T�!8Ħ0�#-8%30�(!80£.�!8!%�
#<�!£!2&!�0'2&-2-�+Ø9;'81'0;'&-8W�¿A'££-0£'�;Ü1��33+£'�9'8=-9£'8-�-£'�'2;'+f
8'�3£!2��;;|T�@-2'�;Ü1��-$8393đ�9'8=-9£'8-�-£'�'2;'+8'�3£!#-£'2�"h�r;T�;Ü1�
�66£'�9'8=-9£'8-�-£'�'2;'+8'�3£!#-£'2��l;�#<2£!8.2�#!Ğ.2&!�+'£1'0;'&-8Wࢼ;1-
�Ø8&ÜओÜ2ÜA�+-#-�;Ü1�#Ü@Ü0�-2;'82';�Ğ-80';£'8-T� ;!#-8-�$!-A9'�0'2&-�'039-9f
;'1£'8-� -£'� '2;'+8'� 3£!#-£'2� ;36£!2Ħ� <@+<£!1!£!8.� +'£-Ğধ81-Ğ£'8&-8W� �<� &!�
32£!8.2�0<££!2.$.£!8�;!8!Ă2&!2�;'8$-,�'&-£1'9-2&'�Ø2'1£-�3£!#-£1'0;'&-8W�

�!&'&'�+'£-89'0T�#-A�!9£.2&!�#<�!8!%£!8.�&'ओ-£�&'T�'039-9;'1£'8-�;'8$-,�';1-Ğ�
3£<@38<AW��2$!0�@-2'�&'� 331T�#<�9!@.£!2£!8�!8!9.2&!�'2�%30�@!@+.2£!Ğ1.Ğ�
3£!2�='�2'8'&'@9'�%'=8-1-%-�;36£!2Ħ£!8.2�!&.2.�='8'2�#-8�<@+<£!1!�3£1<Ğf
;<8W��<�2'&'2£'�&'�#<8!&!� 331�ÜA'8-2&'2�#!A.�@'2-£-0£'8-�!2£!;!$!ओ.AW��2f
$!0�='�'£#'ħ'T�#<�&-ओ'8�%'=8-1-%-�;36£!2Ħ�!8!%£!8.2.2�@';'89-A�@!�&!�='8-19-A�
3£&<ओ<�!2£!1.2!�0'9-2£-0£'�+'£1'1'0;'&-8W�

¿2$'£-0£'�;36£!2Ħ�Ø2$'9-�-£'�-£+-£-�3£!8!0T�;36£!2Ħ2.2�2'8'&'�3£!$!ओ.2!�&!-8�
0!@+.£!8.2�!8Ħ0�!2£!1.�@30;<8T�%Ü20Ü�0!Ħ£!$!0�0-Ğ-£'8'�'f639;!@£!�#-8� ;36f
£!2Ħ�£-20-�+Ø2&'8-£1'9-�@';'8£-&-8W��<�;36£!2Ħ�£-20-�6!@£!Ğ.1.2.2�-£+-£-�,'80'9'�
<£!ĞĦ8.£1!9.�%30�Ø2'1£-&-8T�%Ü20Ü�'ओ'8�#<�;36£!2Ħ�£-20-�&ÜA+Ü2�='�!%.0�#-8�
#-%-1&'�6!@£!Ğ.£1!A9!�0!Ħ£.1$.1£!8�0!Ħ£!1!A£!8W��<2<�&!�1<;£!0!T�#-80!%�
+Ü2�Ø2$'&'2�@!61!0�+'8'0-8W��ÜA�@ÜA'�;36£!2Ħ&!0-�+-#-�3£1!@!$!ओ.�-%-2T�0!f
Ħ£.1$.£!8.2�;36£!2Ħ@!�0!Ħ£.1�!8!%£!8.2.�&!�Ø2$'&'2�3£<Ğ;<81!£!8.� £!A.1&.8W�
 331�ÜA'8-2&'2�;36£!2Ħ�&!='ধ�3£<Ğ;<81!0�3£&<0%!�03£!@&.8W��!@.;�@!6.£f
&.0;!2�9328!�683+8!1�%!£.ĞĦ8.£.8�='�!8&.2&!2�0!8Ğ.1.A!�Ğ<�9!@(!�%.0!8V�

�'9-1��¥



62 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�<8!&!� 'ओ'8� 30£!� +Ø9;'8-£'2� #<;32!�#!9!89!0�3� A!1!2�&!� 0!8Ğ.1.A!�@-2'�
!Ğ!ओ.&!0-�1'2Ü�%.0!8V�

�'9-1���

�<�1'2Ü�#-A-1� 331�;36£!2Ħ1.A.2�!2!�1'2Ü9Ü&Ü8�='�#<8!&!�;36£!2Ħ2.2�
+'2'£�@!6.9.2.�&!�&ÜA'2£'@'#-£-8-AW��<1!8!£.�@'8£'8&'2�+-&'8'0�!2£!;!£.1V�

  ¿2$'£-0£'�;36£!2Ħ2.2�!&.2.�@!A1!£.9.2.AW��<2<2T�;36£!2Ħ�032<9<�-£'�-£+-£-�
3£1!9.2!�ØA'2�+Ø9;'8-2T�#Ø@£'$'�0!Ħ£.1$.£!8�0'2&-£'8-2'�+'£'2�#-8�9Ü8Ü�
;36£!2Ħ�&!='ধ�-%-2&'�9-A-2�;36£!2Ħ2.A.2�A!1!2.2.�0!%.81!A£!8W�

  �36£!2Ħ2.2�9!!ধ2-�#'£-8£'@-2W��<8!&!�&-00!;�'&'$'ओ-2-A�Ğ'@�;36£!2Ħ�9!!;�
&-£-1-&-8W�	ओ'8� 9-A��Ü80-@'Z&'� -9'2-A�='�1Ü='00-£-2-A�@!�&!�&-ओ'8� -£+-£-£'8�
#!Ğ0!�#-8�Ü£0'&'�-9'T�#<�;36£!2Ħ�9!!;�&-£-1-2'�1<;£!0!�&-00!;�'&-£1'£-&-8W�

  �36£!2Ħ£!8.2� #!A.£!8.2&!� #'0£'1'� 3&!9.� <@+<£!1!9.� 0<££!2.£!#-£-8� !1!�
#!A.£!8.2&!� #<2!� +'8'0�@30;<8W��30� 0!Ħ£.1$.� ;36£!2Ħ£!8&!� #'£0-� +'8'0�
=!8&.8T�!1!�1Ü='00-££'�@!6.£!$!0�#-8�;36£!2Ħ�-%-2�+'8'01'@'#-£-8W��<2<2�
,!A.8£.ओ.�Ø2$'&'2�@!6.£1!£.&.8W�

  ߶£0�!%.£.Ğ;!�=-&'32<2�0!6!£.�3£<6�3£1!1!9.�Ø2'1£-&-8W��<;£!0!�0!6!£.�3£1!f
9.2&!�,'1�0!Ħ£.1$.£!8�!%.9.2&!2�,'1�&'�@Ø2'ধ$-�!%.9.2&!2�@!8!8�=!8&.8W



63 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

  �36£!2Ħ2.2��33+£'�;!0=-1'�='@!�#!Ğ0!�#-8�;!0=-1'�-Ğ£'2-6�-Ğ£'21'1'9-�
Ø2'1£-&-8W�	ओ'8�9Ü8'%�@Ø2'ধ1-�0.91.2.�,!Ħ8£.@389!2.AT�#<2<2�Ø2'1£-�#-8�
'0£'1'�3£&<ओ<2<�;!,1-2�'&'#-£-89-2-AW��36£!2Ħ@.�0!@&';�&-@'8'0T�#<2<�
&ÜA'2£'&-ओ-2-A&'�!2!�9!@(!&!�+Ø8Ü2'$'0ধ8W�

�'9-1���

�<8!&!�&!='ধ@'@-�036@!£!@!8!0�'f639;!@!�@!6.ĞĦ8.£!$!0�#-8�(381!;�'£&'�';f
1-Ğ�3£<@38<AW���&!�#<�Ğ'0-£&'�3£<@38V�

�'9-1���



64 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�'=8-1-%-�;36£!2Ħ�Ø2$'9-2&'�@!6.£!$!0�'2�Ø2'1£-�,!A.8£.0T�+Ø9;'8-£&-ओ-�+-#-�
;36£!2Ħ� -%-2�+'8'0'2� -2;'82';�#!ओ£!2Ħ£!8.2.2�@!2-�@!@+.2�0<££!2.£!2�!&.@£!�
ѲbmhѲ;ubm�_-�duѲ-ml-vd7duW��<� £-20£'8-2�,!A.8£!2&.0;!2�9328!�&3ओ8<�#-8�#-%-1f
&'�0!Ħ£.1$.£!8!�+Ø2&'8-£1'9-�+'8'0-8W��<�032<�#!9-;�+-#-�+ØAÜ09'�&'�ØA'2�
+Ø9;'8-£1'9-�+'8'0'2�#-8�032<&<8W�߶@-�@!6.£1!&.ओ.2&!�#-8�#Ü83@<�ØA'29-A�&'�
+Ø9;'8'#-£-8W�

�'=8-1-%-� ;36£!2Ħ�9.8!9.2&!T�@Ø2'ধ1'�&-00!;�';1'0�+'8'0-8W�¿A'££-0£'�03f
2<Ğ1!$.£!8�&.Ğ.2&!0-£'8-2�0!Ħ£.1$.£!8.2�1<;£!0!�!80!�6£!2�9'9£'8-2-�0.91!£!8.�
@!2-�1-083(32£!8.2.�0!6!;1!£!8.�032<9<2&!T�;36£!2Ħ�@Ø2'ধ$-9-�#!Ğ;!2�0'9-2�
#-8�<@!8.�@!61!£.&.8W��80!�6£!2�9'9£'8-T�2'�@!A.0�0-�#!A.�;36£!2Ħ£!8.�%30�!2£!f
Ğ.£1!A�,!£'�+'ধ8'#-£1'0;'&-8W�

�'2'£�3£!8!0�@<0!8.&!� ;36£!2Ħ£!8� -%-2�='8&-ओ-1-A�+'2'£�0<8!££!8�#<8!&!�&!�
+'%'8£-&-8W��!2-�;36£!2Ħ�Ø2$'9-2&'�,!A.8£.0�@!61!0�@!�&!�;36£!2Ħ�9.8!9.2&!�
;Ü1�+Ø8ÜĞ£'8'�9ØA�='81'0T�;36£!2Ħ�9328!9.2&!�-9'�;<;!2!0�='�;!0-6�£-9;'9-�
,!A.8£!1!0�+-#-�-£0'£'8�%'=8-1-%-�;36£!2Ħ£!8�-%-2�&'�+'%'8£-&-8W�

�32<%�3£!8!0T�%'=8-1-%-�;36£!2Ħ£!8�%!ओ.1.A.2�#'£-8£'@-$-�ØA'££-0£'8-2&'2�#-8-9-�
3£1!@!�&3ओ8<�+-&-@38£!8W���2'&'2£'�#<�;36£!2Ħ�#-%-1-2'�#-8�!2�Ø2$'�!&!6;'�
3£1!2.2�(!@&!£.�3£!$!ओ.2.�=<8+<£!@!8!0�#-ধ81'0�-9ধ@38<AW



65 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

BEŞİNCİ BÖLÜM 
DİJİTAL İLETİŞİM VE GRAFİK

�ÜA�@ÜA'�;36£!2Ħ£!8&!�3£&<ओ<�+-#-T�%'=8-1-%-�;36£!2Ħ£!8�9.8!9.2&!�&!�9<2<1�
@!61!0�Ø2'1£-&-8W��'=8-1-%-� ;36£!2Ħ£!8�!8Ħ0�%30� (!80£.� ;Ü8&'2� ;36£!2Ħ£!f
8!�0!Ħ£1!�3£!2!ओ.�='8&-ओ-�-%-2�,!A.8£!2!2�032<£!8&!0-�9<2<1£!8!�&!�&-00!;�
+Ø9;'81'0�+'8'0-8W��'=8-1-%-�;36£!2Ħ£!8&!�,!£-@£'�0!Ħ£.1$.£!8.2�0'2&-£'8-2-�
!2£!;1!£!8.�9<2<1£!8!T�6!@£!Ğ.£!2�&39@!£!8!�3£&<0%!�#!ओ£.�3£<@38W��<�2'&'2f
£'T�!8Ħ0�0!8Ğ.1.A!�!2£!Ħ£!2�032<£!8.2�+Ø89'££'Ğধ8-£1'9-�+-#-�#-8�!£!2�%.0.@38W�
�<�'ओ-£-1-2�#-8�#!Ğ0!�@Ø2Ü�-9'�939@!£�1'&@!�6!@£!Ğ.1£!8.2.2�!8;!2�';0-9-&-8W�
�<0<0�#Ü83£!8.�&!�#<�&<8<1<2�';0-9-�-£'�0!8Ğ.�0!8Ğ.@!&.8W�

�Ü2Ü1ÜA&'T�,'1�+8!(-0�!£!2.2&!�,'1�&'�939@!£�1'&@!�6!@£!Ğ.1£!8.�!£!f
2.2&!�@'2-�#-8�#!0.Ğ�!%.9.�+'8'0-@38W��'=8-1-%-�;36£!2Ħ£!8T�939@!£�1'&@!2.2�
@!@+.2£.ओ.T�9<2<1�@!61!�!8!%£!8.2.2�%30£<ओ<�+-#-�3£+<£!8.2�,'69-�;'0�#-8�Ğ'@-�
+Ø9;'8-@38V��Ø89'££-ओ-2�Ø2'1-2-W��1!�#-8�#!Ğ0!�032<�&!,!�=!8T�3�&!�&-/-;!£�
-£'ধĞ-1-2�!8;!2�';0-9-W�߶£'ধĞ-1�,<0<0<�%!£.Ğ!2�,<0<0%<£!8.2�&!�&-00!;�%'0f
ধओ-�Ğ'@T�;!1�&!�#<&<8W��39@!£�1'&@!�!8;!2�#-%-1&'�Ø2'1�0!A!21!@!�#!Ğf
£!1.ĞĦ8�='� -29!2£!8.2�!£+.£!8.2.�='� ;'8$-,£'8-2-�#'£-8£'@'2�'2�Ø2'1£-�1'$8!�
3£1!@!�&3ओ8<�+-;1'0;'&-8W��3£!@.9.@£!�,'1�+Ø89'££-0�,'1�&'�+Ø8Ü2Ü8£Ü0T�
Ø82'ओ-2�#-8�,<0<0�(-81!9.�-%-2�&'�!8Ħ0�%30�Ø2'1£-�3£1!@!�#!Ğ£!1.ĞĦ8W��<�
-0-9-T�!9£.2&!�-0-�(!80£.�032<@!�-Ğ!8';�'&-@38W��-8-�&-/-;!£�-£'ধĞ-1�!£!2.2!T�&-ओ'f
8-�+8!(-0�!£!2.2!�&'20�&ÜĞÜ@38W��-/-;!£� -£'ধĞ-1�!£!2.T�,<0<0�#Ü83£!8.2.2�='�
!=<0!;£!8.2�0-Ğ-9'£�='@!�0<8<19!£�3£!8!0�939@!£�1'&@!&!�@!6Ħ0£!8.�6!@£!f
Ğ.1£!8.2�2-;'£-ओ-�-£'�-£+-£-@0'2T�+8!(-0�!£!2.�#<�6!@£!Ğ.1£!8.2�@!6.9.�-£'�-£+-£-&-8W�
�<�#Ø£Ü1&'�,'8�-0-�!£!2!�&!�&!,-£�'&-£'#-£'$'0�#!A.�-6<%£!8.�6!@£!Ğ.£!$!0Ħ8W�
�<�-6<%£!8.�@-2'�&-/-;!£�!8!%£!8.2�2!9.£�&!,!�-@-�0<££!2.£!#-£'$'ओ-2-�#-A'�+Ø9f
;'8'$'0ধ8W

Sosyal Medyayı Kullanmak
�39@!£�1'&@!2.2�@!@+.2£.ओ.�!8Ħ0�;!8ĦĞ1!�032<9<�#-£'�'&-£1'1'0;'&-8W��<f
0<0�#Ü83£!8.2.2�&!�0!1<9!£�!%.0£!1!£!8.2.�0'2&-�939@!£�1'&@!�,'9!6£!8.2f
&!2�@!61!9.T�!=<0!;£!8.2�939@!£�1'&@!�,'9!6£!8.2.2�!0ধ(�3£!8!0�0<££!21!9.�



66 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

!8Ħ0�9.0�+Ø8Ü£'2�&<8<1£!8&.8W��<8!&!�#-8�939@!£�1'&@!�9;8!;'/-9-�%-A1'@'f
$'ओ-AT�!1!�939@!£�1'&@!&!2�2!9.£�&!,!�(!A£!�@!8!8£!2.£!#-£'$'ओ-�032<9<2&!�
Ø2'8-£'8&'�#<£<2!$!ओ.AW�

߶£0�3£!8!0�0!8;=-A-;£'8'�1<;£!0!�939@!£�1'&@!�,'9!6£!8.2.�&!� -Ğ£'1'0�+'f
8'01'0;'&-8W��=<0!;�0!8;=-A-;£'8-2&'�!8Ħ0�;'£'(32�='�!&8'9�&.Ğ.2&!�'f639;!�
!&8'9-T�939@!£�1'&@!�,'9!6£!8.�='�=!89!�>'#�9-;'9-�!&8'9-�1<;£!0!�3£1!f
£.&.8W��'#� 9-;'9-�@!�&!�,<0<0�0Ѳo]�T� 9'9-2-� &<@<81!0� -9;'@'2�#-8� !=<0!;�
-%-2�3£&<0%!�@!8!8£.&.8W�	ओ'8�&ÜA'2£-� A!1!2�!@.8.£1!@!$!09!�#£3+�!%.£1!f
1!9.� &!,!� <@+<2� 3£<8T� !1!�>'#� 9-;'9-� ,-A1'ধ� 9!ओ£!@.$.£!8.2&!2� @!8&.1�
!£!8!0�#-8�>'#�9-;'9-�1<;£!0!�0<81!0�+'8'0-8W��39@!£�1'&@!�,'9!6£!8.2.2�
@Ø2'ধ1-2-�&'�#<�-Ğ£'8£'�-£+-£-�#-8-2'�@!�&!�!9-9;!2!�#.8!01!0;!�(!@&!�=!8&.8W�
�Ü@Ü0�-,ধ1!££'�#-80!%�;!2'�939@!£�1'&@!�,'9!#.�3£!$!0�='�#<2£!8�ÜA'8-2f
&'2�+'£'2�1'9!/£!8.�;!0-6�';1'0�+'8'0'$'0ধ8W��-8�!1!%�939@!£�1'&@!&!�
(-0-8£'8-2-A-�6!@£!Ğ1!0�='�#Ü832<A<2�(!!£-@';£'8-2�!2£!;1!0�-9'�&-ओ'8�!1!%�
-29!2£!8.2�9-A'�<£!Ğ1!�0!2!££!8.2.�%3ओ!£;1!0Ħ8W��3£!@.9.@£!�#<�0!2!£.T�-@-�#-8�
#-%-1&'�0<££!21!0�+'8'0-8W

߶0-2$-�3£!8!0�939@!£�1'&@!�6£!Ĥ381£!8.2.2�0<8!££!8.2.�='�-Ğ£'@-Ğ-2-�-@-�#-£1'0�
Ø2'1£-&-8W��A<2�#-8�,<0<0-�;!(9-£!Ħ�#£3+�@!�&!�>'#�9-;'2-A�@'8-2'T�%30�0.9!�
1'9!/£!8.2�6!@£!Ğ.£&.ओ.�#-8�6£!Ĥ381!�@!A!89!2.AT�9ØAÜ2ÜAÜ2�&'ओ'8-�2'�3£<89!�
3£9<2T�%30�#Ü@Ü0�-,ধ1!££'�+ØA&'2�0!%!$!0Ħ8�='�932<%�+'8%'0;'2�#-8�,Ü98!2�
3£!$!0Ħ8W��!�&!@-2'�=-&'3£!8.2�&!,!�%30�6!@£!Ğ.£&.ओ.�#-8�6£!Ĥ381&!T�9-A�<A<2�
<A<2�@!A.£.�#-8�Ğ'@£'8�6!@£!Ğ.89!2.A�@-2'�@!2£.Ğ�#-8�9;8!;'/-�-A£'1-Ğ�3£!$!09.2.AW�

Ã%Ü2$Ü� 3£!8!0� &-£� #-+-9-� ='� -1£!� 0<8!££!8.2!� 1<,!00!0� <@<£1!£.&.8W� �<2!�
<@1!0�+'8%'0;'2�%30�!1!�%30�Ø2'1£-&-8W�߶29!2£!8.2�!£+.£!8.�&3ओ8<�-Ğ£'@'2'�
&'ओ-£T�#3A<0�3£!2�0<££!2.1!�&!,!�&<@!8£.&.8�='�@!2£.Ğ�#-8�0<££!2.1�@!�&!�,!;!�
9-A-�,-%�-9;'1'&-ओ-2-A�932<%£!8£!�@ÜA�@ÜA'�+'ধ8'#-£-8W�	2�Ø2'1£-9-�&'�9-A-�;'8f
$-,�'&'$'0�-29!2£!8.2�,!00.2.A&!0-�!£+.£!8.�&!�#<�%'8%'='&'�#'£-8£'2'#-£-8W��-8�
#!Ğ0!�Ø2'1£-�938<2�-9'�939@!£�1'&@!&!�@!6.£!2�,!;!£.�#-8�6!@£!Ğ.1.2�'08!2�
+Ø8Ü2;Ü£'8-2-2�&3£!Ğ.1!�+-81'9-�='�-29!2£!8.2�!£+.£!8.2.�';0-£'1'9-&-8W��<0<0�
#Ü83£!8.2.2�-£+-�9!,!9.2!�+-8'2�032<£!8&!�#<�6!@£!Ğ.1£!8�&!,!�&!�Ø2'1�0!f
A!21!0;!&.8T�%Ü20Ü�@!2£.Ğ�#-8�#-£+-2-2�;'£!(-9-�2'�@!A.0�0-�@30;<8�@!�&!�6'0�
03£!@�3£1!1!0;!&.8W�¿A'££-0£'�9!,;'�#-£+-�Ü8';1'2-2�#<�0!&!8�@!@+.2�3£&<ओ<�
#-8�&Ø2'1&'�0'9-2�='�2';�#-£+-�-%-2�!A!1-�&-00!ধ2�+Ø9;'8-£1'9-�+'8'0-8W�

1 Bu alanda iki uzmanın kendi hazırladıkları blog, son derece faydalıdır. Bu sayfaları mutlaka 
incelemenizi öneririm. İlki Özgür Mehmet Kütküt’ün kişisel blogu: https://www.ozgurmeh-
metk.net/; diğer ise Özgür Kurtuluş’un kişisel blogu: https://ozgurkurtulus.com.tr/ 

https://www.ozgurmehmetk.net/
https://www.ozgurmehmetk.net/
https://ozgurkurtulus.com.tr/


67 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�Ø8&Ü2$Ü9Ü�939@!£�1'&@!&!�,'8�&<8<1&!�0-#!8�3£1!£.T�0!#!£.ओ!�68-1�='8f
1'1'£-&-8W��!#!�@38<1£!8T�0Ü%Ü19'1'�&3£<�@38<1£!8T�0Ü(Ü8£'8�=9W�#-8�!=<f
0!Ħ2�939@!£�1'&@!&!0-�'2�#Ü@Ü0�&ÜĞ1!2£!8.&.8W��!A.�!=<0!;£!8T�0-1-�A!1!2�
0'2&-�1'9£'0-� 0-1£-0£'8-2-� <2<;!8!0� #Ø@£'�@38<1�@!A!2£!8!� 0!8Ğ.� 0.A+.2£.0�
&3£<� -(!&'£'8�0<££!2!#-£-@38£!8�='�#<�32£!8�,!00.2&!�3£<19<A�#-8� -A£'2-1-2�
3£<Ğ1!9.2!� @3£� !%.@38W� ¿A';£'T� #Ø@£'� &<8<1£!8&!� ,'8� A!1!2� 93ओ<00!2£.�
3£<21!£.�='�#<�;Ü8�@38<1�@!6!2£!8!�#-£'�9!0-2�@!0£!Ğ.£1!@!�%!£.Ğ.£1!£.&.8W�

�'Ğ-2$-9-T�939@!£�1'&@!@.�0<££!21!@.�@!2-T�32<�&-2£'1'@-�='�!8!1!�@!61!@.�
Øओ8'21'0ধ8W��39@!£�1'&@!T�9-A-2�ÜA'8-2&'�(-0-8£'8-2-A-�9Ø@£'&-ओ-2-A�#-8�!£!2f
&.8T�&3£!@.9.@£!�#<�(-0-8£'8-2-A�#-8�';0-9-�3£1!£.&.8W�߶Ğ;'�#<�';0-@-T�'2�-@-�939@!£�
1'&@!�!8!%£!8.2.�&-00!;'�!£!8!0�#-£'#-£-8-A�@!�&!�Ø£%'#-£-8-AW��<2<2�-%-2�%'Ğ-;f
£-�!8!%£!8�=!8&.8W��9£.2&!�939@!£�1'&@!�6£!Ĥ381£!8.�#<�!8!%£!8.�0<££!2.$.£!8!�
9!ओ£!1!0;!&.8W��<�!8!%£!8.2�'2� (!A£!�#-£-2'2£'8-T� ;!0-6%-� 9!@.£!8.�='�+Ø2&'8-�
6!@£!Ğ.1�9!@.£!8.&.8W��<�032<&!�ØA'££-0£'�
!$'#330�939@!£�1'&@!�6£!Ĥ381<�
0<8<19!£� 9!@(!£!8.2� -9;!ধ9ধ0£'8-2-� ,'9!6� 9!,-6£'8-� -£'�6!@£!Ğ.@38W�	ओ'8� 0<f
8<19!£�#-8�,'9!6�=!89!T�Ø82'ओ-2�,<0<0�#Ü832<A<2�#-8�
!$'#330�0<8<19!£�
,'9!#.�=!89!T�1<;£!0!�!1!�1<;£!0!�#<�-9;!ধ9ধ0£'8�6'8-@3&-0�#-%-1&'�-2$'f
£'21'£-�='�+ØA£'1£'21'£-&-8W�

�'9-1���

�<0!8.&!0-�#-8�9!@(!�-9;!ধ9ধओ-�Ø82'ओ-&-8W��<8!&!0-�='�93£�;!8!đ!0-�1'2Ü�-£'�
'£&'�'&-£'2�8!0!1£!8T�0<8<19!£�9!@(!2.2� -%'8-ओ-2-2� -(!&'9-&-8�!9£.2&!�='�#<�
8!0!1£!8.� -2$'£'1'0�='�939@!£�1'&@!&!�@!6.£!2�6!@£!Ğ.1�9;8!;'/-9-2-�#<2!�
+Ø8'�3£<Ğ;<81!0�+'8'01'0;'&-8W�



68 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�>-ħ'8Z&!�&!�#<� -9;!ধ9ধ0£'8�+Ø8Ü£'#-£-8V��2!�683(-£�9!@(!9.2&!2�+-&-£'2�#<�
-9;!ধ9ধ0£'8T�,'9!6�9!,-#-2'�939@!£�1'&@!�9;8!;'/-9-2-2�#'£-8£'21'9-2&'�@!8f
&.1$.�3£!$!0Ħ8W�

�'9-1���

�!Ğ0!� 939@!£� 1'&@!� 6£!Ĥ381£!8.� 0<££!2.@389!2.AT� 32£!8.� &!� !@2.� #-%-1&'�
+ØA£'1£'1'£-�='�!@8.2Ħ£.�#-%-1&'�-A£'1'£-9-2-AW��Ø@£'$'�2'�;Ü8�6!@£!Ğ.1£!8!�
,!2+-�;'60-£'8�='8-£-@38�938<9<2<2�$'=!#.�&!�!%.0£.0£!�#<£<2!#-£-8W��.9!$!9.T�
#<� -9;!ধ9ধ0£'8T�,'1�0<8<19!£�,<0<0�#Ü83£!8.2.2�,'1�&'�0-Ğ-9'£�,'9!6£!8.�
3£!2�!=<0!;£!8.2�!@8.2Ħ£.�#-%-1&'�-2$'£'1'9-�+'8'0'2�8!0!1£!8&.8W�

�-8�#!Ğ0!�Ø2'1£-�032<�-9'�939@!£�1'&@!@.�Ø2'19'1'0�!1!�%30�&!�!2£!1�
@Ü0£'1'1'0�+'8'0ধओ-&-8W��39@!£�1'&@!@.�;'0�+'8%'0�6£!Ĥ381�3£!8!0�+Ø8f
1'�@!2.£+.9.2!�&ÜĞ1'0�&'�%30�938<2£<�#-8�#!0.Ğ�!%.9.&.8�='�&3ओ8<�#-8�;<;<1�
&'ओ-£&-8W�



69 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

Grafik Uygulamaları Doğru ve Yerinde Kullanmak

�<0!8.&!�939@!£�1'&@!@.�!2£!Ħ80'2�,'6�6!@£!Ğ.1£!8&!2�9ØA�'ষ0W��!@£!Ğ.1�
@!6!#-£1'2-2�Ø2'1£-�#-8�#3@<;<�&!T�#<�6!@£!Ğ.1£!8.2�2!9.£�,!A.8£!2!$!ओ.&.8W�
�Ü2Ü1ÜA&'�!8Ħ0�+8!(-0�<@+<£!1!£!8!�%30�,.A£.�#-%-1&'�<£!Ğ.£!#-£-@38�='�9.f
8!&!2�$'6�;'£'(32£!8.@£!�#-£'�-29!2£!8�!8Ħ0T�939@!£�1'&@!�6£!Ĥ381£!8.�ÜA'f
8-2&'2�-£+-�%'0-$-�@!�&!�@!8!8£.�6!@£!Ğ.1£!8�@!6!#-£-@38W��Ğ!ओ.&!T�#<�!2£!1&!�
'2�Ø2'1£-�+8!(-0�6£!Ĥ381<�3£!2��-m�-�-£'�2!9.£�6!@£!Ğ.1�@!6.£!#-£'$'ओ-�!2f
£!Ħ£!$!0Ħ8W��8!(-0�<@+<£!1!£!8.�,<0<0%<£!8�-%-2�&'�%30�Ø2'1£-&-8T�%Ü20Ü�#-8�
,<0<0�#Ü839<2<2�@!�&!�!=<0!Ħ2�+8!(-0�!%.&!2�!1!;Ø8$'�6!@£!Ğ.1£!8�@!6f
1!9.T�2'�@!A.0�0-�9Ø@£'2'2�9ØAÜ2�';0-9-2-�&'�&ÜĞÜ81'0;'&-8W�

�'08!8�=<8+<£!89!0T�+Ü2Ü1ÜA&'�+Ø89'££-0�%30�Ø2'1£-�#-8�,!£'�+'£1-Ğধ8W��-8�
032<&!�6!@£!Ğ.1�@!6Ħओ.2.A&!T�#<�6!@£!Ğ.1!�(-08-2-A-�&'9;'0£'@'2�#-8�+Ø89'£�
'0£'&-ओ-2-A&'�@!� &!� (-08-2-A-� +Ø89'££'Ğধ8'8'0� !2£!Īओ.2.A&!� %30� &!,!� (!A£!�
';0-2£-0�0!A!2!#-£-@389<2<AW��<�;Ü8�+Ø2&'8-£'8T�&!,!�Ø2$'&'2�A38�@!6.£.@38f
&<�@!�&!�Ü$8';�0!8Ğ.£.ओ.�'£&'�'&-£-@38&<W��2$!0�A!1!2£!�+8!(-0�<@+<£!1!£!8�
3£&<0%!�+'£-Ğধ�='�@!@+.2£!ĞĦ£!8W��<8!&!�!2£!Ħ£!$!0��!2=!�<@+<£!1!9.� #<�
;Ü8�#-8�+8!(-0�<@+<£!1!&.8�='�2'8'&'@9'�,'8�;Ü8£Ü�+8!(-ओ-2�@!6.£1!9.2.�9!ओ£!8W�
�@+<£!1!@!�0'2&-�>'#�9-;'9-�3£!2�,ħ69Vcc>>>W$!2=!W$31c�!&8'9-�ÜA'8-2f
&'2�<£!Ğ!#-£-@38<AW��!@(!@!�0!@.;�3£&<0;!2�9328!�0!8Ğ.1.A!�#<�#-%-1&'�#-8�
9!@(!�%.0.@38V�

�'9-1���

https://www.canva.com/


70 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�<8!&!�-0-�!£!2�0!8Ğ.1.A!�%.0.@38W�߶£0-�0-Ğ-9'£�,'9!#.2.A.�&!�@Ø2';'$'ओ-2-A�#-8�
1'2ÜW� ߶0-2$-�!£!2&!� -9'�2'�,!A.8£!1!0� -9;'&-ओ-2-A'�#!ओ£.�3£!8!0�+'£-Ğ'2�#-8�
1'2ÜW��<�!£!2�ÜA'8-2&'�%!£.Ğ1!�@!6!$!ओ.2.A�#-8�!£!2�='�#<8!&!�0'2&-� -,f
ধ@!%£!8.2.A!�+Ø8'� -9;'&-ओ-2-A�#-%-1&'�;!9!8.1�+'£-Ğধ8'#-£-89-2-AW��<2<�%3ओ<�
A!1!2�0'2&-2-A�@!6!$!09.2.AT�%Ü20Ü�#<�Ğ'0-£&'�,'1�%30�03£!@�3£<8�,'1�&'�
#<�Ğ'0-£&'�9-A-�&!,!�,.A£.�0.£!$!0Ħ8W�

߶0-2$-� !£!2&!0-�1'2Ü@'� +'%'£-1W��<8!&!� %30� (!80£.� ;Ü8&'2� ;!9!8.1£!8.� <@f
+<£!@!#-£-89-2-AW�¿A'££-0£'� !(-ĞT� #83ĞÜ8T� 939@!£�1'&@!�+Ø2&'8-£'8-� #-8� ,<0<0�
#Ü839<2<2�-,ধ@!%£!8.�#!0.1.2&!2�%30�Ø2'1£-&-8W��1!�9!&'$'�#<2£!8�&'ओ-£T�
9<2<1£!8�='�A-,-2�,!8-;!£!8.�&!�;'1'£�!8!%£!8&.8W��!ओ�;!8!đ!0-�!£!2�9-A-2�!£!f
2.2.A&.8�&'1-Ğধ0W��<�!£!2&!�A!1!2£!�@!6Ħओ.2.A� ;Ü1�<@+<£!1!£!8�+Ø8Ü2'f
$'0ধ8W�

�'0-T��!2=!�0<££!2.$.£!8.2!�<@+<£!1!@.�0<££!2.80'2�2!9.£�@!8&.1$.�3£1!0;!f
&.8S� �<2<� Ğ!#£32£!8£!�@!61!0;!&.8W�¿2$'� 2'�@!61!0� -9;'&-ओ-2-A-� 9'%-@38f
9<2<AT�&!,!�9328!�3�9'%ধओ-2-A� ;!9!8.1� -%-2�#-8� Ğ!#£32�#'ओ'2-@389<2<A�='�
3�Ğ!#£32<�0'2&-�&ÜĞÜ2$'2-A'�='� -,ধ@!%£!8.2!�<@!8£.@389<2<AW��9£.2&!�0<£f
£!2&.0%!� #!9-;£'Ğ1'0;'&-8T� &3£!@.9.@£!� #!Ğ£!8&!0-� A38£<0£!8&!2� 03801!1!0�
+'8'0-8W

Bir �mv|-]u-l�+Ø2&'8-9-�ÜA'8-2&'2�#<�9Ü8'$-�!&.1�!&.1�+Ø9;'8'£-1W��<0<0�
#Ü839<�-%-2�#-8�29;!+8!1�+Ø2&'8-9-�,!A.8£!1!0�-9;'&-ओ-1-A-�=!89!@!£.1W��Üf
831<A�@'2-�@'8-2'�;!Ğ.2.@38�='�#<�@'2-�@'8-2�!&8'9-2-�29;!+8!1�,'9!#.�ÜA'f
8-2&'2�&<@<81!0�-9ধ@38<AW�

�'9-1���



71 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�2!�9!@(!&!2�[939@!£�1'&@!\�9'01'9-�='�38!&!�[+Ø2&'8\�9'01'9-2-�Ħ0£!&.f
ओ.1.A&!�Ğ!#£32�9!@(!9.2!�<£!Ğ.@38<AW��<�9!@(!�!Ğ!ओ.&!0-�+-#-�3£!$!0Ħ8V�

�'9-1��¤

�<8!&!�Ü%�!£!2�=!8&.8W�

�W��£!2&!�<@+<£!1!�1'2Ü9Ü�=!8W��<8!&!0-�,'8�#-8�#Ø£Ü1T�;Ü1�;!9!8.1£!8&!�
0!8Ğ.1.A!� %.01!0;!&.8W��!2-� 9-A� !(-Ğ�&'�@!61!0� -9;'9'2-AT� £3+3�&!�@!61!0�
-9;'9'2-A� �W��£!2&!0-�1'2Ü� -£'� 0!8Ğ.£!Ğ!$!09.2.AW� �<8!&!0-� #Ø£Ü1£'8-� 0.9!f
$!�!2£!;1!0�+'8'0-89'T� -£0-2&'�Ğ!#£32£!8.2�3£&<ओ<2<�9Ø@£'1'£-@-AW�ê!#£32f
£!8�9-A-2�2'�@!61!0�-9;'&-ओ-2-A'�#!ओ£.�3£!8!0�+'£-Ğ'#-£'2�='��!2=!Z2.2�0'2&-�
+'£-Ğধ8&-ओ-�%!£.Ğ1!�9!@(!£!8.&.8W�¿82'ओ-2�#-A�29;!+8!1�+Ø2&'8-9-�,!A.8£!1!0�
-9ধ@38<AT�Ø@£'@9'�#<8!&!� 29;!+8!1�Ğ!#£32£!8.2!�<£!Ğ!#-£-8-AW��<8!&!�,'1�
Ü$8';9-A�,'1�&'�6!8!£.�Ğ!#£32£!8�=!8&.8T�!2$!0�Ü$8';9-A�Ğ!#£32£!8�3�0!&!8�%30�
='�;!;1-2�'&-$-&-8�0-�6!8!£.�3£!2£!8.�0<££!21!@!�%30�&!�+'8'0�0!£1!1!0;!&.8W�

߶0-2$-�9.8!&!�#-£'Ğ'2£'8�@'8�!£1!0;!&.8W��<�#-£'Ğ'2£'8�;!9!8.1!�&!,-£�3£!#-£'f
$'0�#-£'Ğ'2£'8&-8T�%-A+-£'8T�&!-8'£'8�=9W��<2£!8&!�&!�6!8!£.�9'%'2'0£'8�&'�=!8f
&.8W��.9!$!9.T�;Ü1�Ü8Ü2£'8-2&'�1<;£!0!�6!8!£.�9'%'2'0£'8�#<£<21!0;!&.8�='�
'£#'ħ'�-,ধ@!$!�+Ø8'�9'%-£1'9-�&'�1Ü10Ü2&Ü8W�

Ã%Ü2$Ü� 9.8!&!�@Ü0£'1'£'8�=!8&.8W� �<8!&!� &!� 9-A-2� 0'2&-2-A-2� 3£<Ğ;<8&<ओ<�
<@+<£!1!£!8.2�@Ü0£'1'£'8-�=!8&.8�='�#<�@Ü0£'1'£'8�9328!&!2�9!@(!@!�'0£'f
2-8W�¿82'ओ-2�,<0<0�#Ü832<A<2�£3+39<2<2�&!,!�Ø2$'�@!6.£&.ओ.2.�&ÜĞÜ2'£-1W�
߶Ğ;'�3�£3+3@<T�+Ø2&'8-@'�'0£'1'0�-%-2�#<�@Ü0£'1'£'8�#Ø£Ü1Ü2Ü�0<££!21!f
1.A�+'8'0'$'0ধ8W�



72 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�Ø8&Ü2$Ü� 9.8!&!� (3;3ओ8!(� #<£<21!0;!&.8W� �!9!8.1£!8!� '0£'1'0� -%-2� �!2f
=!Z2.2�+'2-Ğ�#-8�(3;3ओ8!(�='8-;!#!2.�#<£<21!0;!&.8W��'�@-2'�#<2£!8.2�&!�6!8!£.�
3£!2£!8.�#<£<21!0;!&.8W��2$!0�#'£-8;1'0�+'8'0-8�0-T�#<�Ü8Ü2£'8�;'0�9'('8�-%-2�
&'� !£.2!#-£-8�@!�&!�#'££-� #-8� !#32'�6!8!9.�='8-£'8'0�#<2£!8&!2�@!8!8£!21!0�
1Ü10Ü2&Ü8W�

�'Ğ-2$-� 3£!8!0T� 1'ধ2� #Ø£Ü1Ü� =!8W� �<8!&!2� ;!9!8.1£!8!� 1'ধ2� '0£'1'0�
1Ü10Ü2�3£1!0;!&.8W��!A.�(32;£!8.�='�0!8!0;'8£'8T�ØA'£�-Ğ!8';£'8�#<£1!0�1Ü1f
0Ü2&Ü8W��2$!0��Ü80%'�0!8!0;'8£'8�,'8�@!A.�(32;�!-£'9-2&'�#<£<21!@!#-£-@38T�
3�2'&'2£'�Ø2$'� [-\T� [Ü\T� [%\T� [ओ\�+-#-� 0!8!0;'8£'8-2� 9'%-£'#-£&-ओ-� (32;�!-£'9-2-�
9.2!1!0;!�(!@&!�=!8&.8W�

�328!0-�0.9.1&!T�!80!�6£!2�=!8&.8W��<8!&!2T�;!9!8.1£!8.2�!80!�6£!2£!8.2&!�@'8�
!£!$!0�8'20�='�&'9'2£'8'�<£!Ğ.£1!9.�9!ओ£!21!0;!&.8W��-ओ'8�1'2Ü£'8�&'�#<�
;Ü8�;!9!8.1�Ø+'£'8-2-�-%'81'0;'&-8W�

�W��£!2�-9'�Ğ!#£32£!8&.8W��<8!&!�9'%-£'2�;!9!8.1!�+Ø8'�Ğ!#£32£!8�@'8�!£1!0;!f
&.8W��-A-1�Ø82'ओ-1-A&'�29;!+8!1�Ğ!#£32£!8.�@'8�!£1!0;!&.8W�

�W��£!2&!�-9'�;!9!8.1�1'2Ü9Ü�@'8�@'8�!£1!0;!&.8W�

�<8+<9!£��<0<0��Ü83Z2<2�@'2-�@'8-2'�;!Ğ.21!9.2.�&<@<8!2�29;!+8!1�+Ø2f
&'8-9-�-%-2�,3Ğ<1<A!�+-&'2�#-8�Ğ!#£32�9'%-@38<AV

�'9-1���



73 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

ê-1&-�Ğ!#£32�ÜA'8-2&'�3@2!@!8!0�-9;'&-ओ-1-A�#-%-1&'�Ğ!#£32<�&'ओ-Ğধ8'#-f
£-8-AW�߶£0�@!6!$!ओ.1.A�Ğ'@�@!A.£!8.2�ÜA'8-2'�Ħ0£!@!8!0�&'ओ-Ğধ81'0W��<2!�Ħ0f
£!@!£.1V�

�'9-1��¥

ÃA'8-2&'�%!£.Ğ1!@!�&'=!1�'&'£-1V�

�'9-1���



74 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�Ø8Ü£&ÜओÜ�+-#-�'2�#!Ğ;!�9'%ধओ-1-A�Ğ!#£32�;Ü1Ü@£'�#!1#!Ğ0!�#-8�,!£'�#Üf
8Ü2&ÜW�ê!#£32<2�8'20�!@!8£!8.�-£'�3@2!1!@!�&!�&'=!1�'&'#-£-8-AW�

�'9-1���

�Ø8Ü£&ÜओÜ�+-#-T�@!A.�(32;£!8.2&!2�8'20£'8-2'�'90-�Ğ!#£32&!2�,-%#-8�Ğ'@�0!£f
1!@!2!�0!&!8�&'ओ-Ğধ8&-0W��'6@'2-�#-8�+Ø2&'8-�@!6Ħ0�='�9!&'$'�#<2<�6!@f
£!Ğ1!0�0!£&.W��<2<�&!�03£!@$!�@!6!#-£1'1-A�-%-2�&.Ğ!8.�!0;!81!1.A�+'8'0-f
@38W��<2<�&!�03£!@$!�@!6!#-£-8-AW��!ओ�Ü9ħ'�@'8�!£!2�-2&-8�#<;32<�@!8&.1.@£!�
-9;'&-ओ-1-A�#-%-1&'�+Ø2&'8-1-A-�-2&-8'#-£-8-AW�



75 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�'9-1���

�<�#!9-;�Ø82'0�#-£'T�,'1�,!@!Ħ1.A!�+-8'2�+Ø89'££-ओ-�@!29.;1!0;!&.8�,'1�&'�
!9£.2&!�-@-�6!@£!Ğ.1£!8.2�Ø2'1-2-�!2£!;1!0;!&.8W�

�<�;Ü8�6!@£!Ğ.1£!8.1.A.T�#!Ğ0!�#-8%30�+Ø2&'8-T�!(-Ğ�='@!�&-ओ'8�;!9!8.1�Ø+'f
£'8-@£'�#-8£'Ğধ8'#-£-8-AW��Ü;Ü2�#<2£!8.2�!,'20£-�0<££!2.1.T�#-8�,<0<0�#Ü839<�
-%-2�3£&<0%!�-@-�#-8�683(-£�%-A'8W��!&'$'�+Ø2&'8-�@!�&!�#!Ğ0!�<@+<£!1!£!8�&'f
ओ-£T�!@2.�A!1!2&!�!=<0!;£!8.2�@!6!$!0£!8.�9<2<1�@!�&!�9!=<21!£!8�-%-2�&'�
!8!%£!8� #<£<21!0;!&.8W� �!=<21!£!8&!�ØA'££-0£'� -Ğ'�@!8!@!#-£'$'0�='� 93@<;�
&ÜA'@&'�0<8<£!2�#!ओ£!2Ħ£!8.2�&!,!�-@-�+Ø8Ü21'9-2-�9!ओ£!@!#-£'$'0�A-,-2�,!f
8-;!9.�Ğ!#£32£!8.2&!2�@!8!8£!2.£!#-£-8W��<�,!8-;!£!8.��!2=!�+-#-�#-8�<@+<£!1!�
ÜA'8-2&'�@!61!0�&!�1Ü10Ü2&Ü8T�#!Ğ0!�#-8�<@+<£!1!�0<££!2!8!0�@!61!0�
&!�1Ü10Ü2&Ü8W�

Zihin Haritaları

 -,-2�,!8-;!£!8.T��32@��<A!2Z.2�l����m�38-/-2!£-������@.£.2&!�@!@.1£!2!2�0-f
;!#.@£!�636Ü£'8�,!£'�+'ধ8&-ओ-�#-8�&ÜĞÜ21'�!8!$.&.8W��<�@Ø2;'1T�0.9!$!�#'@f
2-2�@!8!Ħ$.�0.91.�3£!2�9!ओ�£3#<�-£'�1!2Ħ09!£�0.91.�3£!2�93£�£3#<2<�#-8£-0;'�
%!£.ĞĦ81!@!�@Ø2'£-0ধ8W� -,-2�,!8-;!9.�#-8�032<2<2�#-£'Ğ'2£'8-2-2T�Ø+'£'8-2-2�
@!�&!�Ø2'1£-�0.9.1£!8.2.2�1'80'A&'�;'1'£�032<�3£&<ओ<�,!£&'T�93£&!2�9!ओ!�
&3ओ8<�+Ø89'££'Ğধ8-£1'9-&-8W��<�+Ø89'££'Ğধ81'�'££'�%-A-1�-£'�&'�3£!#-£-8T�!1!�
+Ü2Ü1ÜA&'�#<�032<�&!�&-/-;!££'Ğধ8-£1-Ğধ8W�



76 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�-8�,<0<0%<�-%-2�A-,-2�,!8-;!£!8.�,'1�&!=!@!�='@!�&<8<Ğ1!@!�,!A.8£!2.80'2�
,'1�&'�9!=<21!�9.8!9.2&!�3£&<0%!�-Ğ'�@!8!@!#-£-8W��!81!Ğ.0�&!=!£!8&!�,<f
0<0%<£!8.2�'£-2&'�Ø2'1£-�#-8�&ÜĞÜ21'�!8!$.�,!£-2'�+'£'#-£-8W��!81!Ğ!@.�!A!£f
Ħ8�='�-£-Ğ0-£'8-�+Ø8Ü2Ü8�0.£!8W�

�!2=!T�#-A'�#<�032<&!�&!�@!8&.1$.�3£!#-£-8W��!2=!Z&!0-�Ğ!#£32�='8-;!#!2.2f
&!�3£!2�#-8-2-�0<££!2!8!0T�@-2'�#-8�,!8-;!�3£<Ğ;<8!#-£-8-AW��<2<2�-%-2�@<0!8.&!�
;36£!2Ħ�@Ø2'ধ1-�-%-2�,!A.8£!2!2�A-,-2�,!8-;!9.2.2�2!9.£�3£<Ğ;<8<£&<ओ<2<�Ø8f
2'0�='8'#-£-8-AW�¿82'ओ-1-A-2�-£0�,!£-�Ğ<�#-%-1&'@&-V

�'9-1���



77 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

�<�A-,-2�,!8-;!9.��!2=!�ÜA'8-2&'0-�;!9!8.1�1'2Ü£'8-�0<££!2.£!8!0�Ğ<�#-%-1'�
&Ø2ÜĞ;Ü8Ü£&ÜV�

�'9-1���

�<�,!8-;!@.T�,!Ħ8£!2!$!ओ.�+-#-�;36£!2Ħ�@Ø2'ধ1-�#Ø£Ü1Ü2&'�0<££!2&.0W� -,-2�
,!8-;!£!8.�9!&'$'�&!=!�,!A.8£.0�!Ğ!1!£!8.2&!�&'ओ-£T�!@2.�A!1!2&!�,'8�;Ü8£Ü�
,<0<0-�938<2<2�&!�%ØAÜ1Ü2&'�0<££!2.£!#-£'2�#-8�&ÜĞÜ21'�!8!$.�3£&<ओ<2f
&!2T� %30� @!@+.2£!Ğ1.Ğ� #-8� 0<££!2.1� !8!$.&.8W�¿82'ओ-2� ,<0<0%<£!8.2� 9.0� 9.0�
0!Ħ£&.0£!8.�'ओ-ধ1�='@!�9'8ধ(-0!�683+8!1£!8.2&!�&!�#<�,!8-;!£!8�'ओ-ধ1'�@!8f
&.1$.�3£!#-£-8W�



79 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

Sonuç

�-/-;!££'Ğ1'�,!@!Ħ1.A!�932�&'8'$'�,.A£.�#-%-1&'�+-8&-W��!0£!Ğ.0���f���@.£�Ø2f
$'9-2'�0!&!8�,<0<0%<£!8�-Ğ£'8-2-�0'2&-£'8-2&'2�Ø2$'0-�0<Ğ!0£!�!@2.�#-%-1&'�
@Ü8Ü;Ü@38£!8&.W��2$!0�+Ü2Ü1ÜA&'�#<T�1Ü10Ü2�&'ओ-£&-8W��'1�-Ğ£'8-2�+Ø8Ü£f
1'�Ğ'0£-�&'ओ-Ğ1-Ğধ8T�,'1�&'�-Ğ£'8-2�0'2&-9-T�;!#-8-�$!-A9'�&3ओ!9.�&'ओ-Ğ1-Ğধ8W�
�.9!$!9.T�-Ğ£'8�,.A£!21.Ğ�='�&-/-;!££'Ğ1-Ğধ8W�

�<0<0%<£!8.2�#Ü;Ü2�#<�9Ü8'%£'8-2�+'8-9-2&'�@!�&!�&.Ğ.2&!�0!£1!£!8.�&ÜĞÜf
2Ü£'1'AW��8Ħ0�&!=!�&39@!£!8.�9!2-@'£'8�-%-2&'�$'6�;'£'(32£!8.2!�@Ü0£'2'#-f
£-@38T�!8!2.£!2�#-£+-@'�'ओ'8�!8!21!9.2.�#-£-@389!0�9!£-9'£'8�-%-2&'�<£!Ğ!#-£-@3f
8<AW��3£!@.9.@£!T�-29!2£!8.2�-Ğ£'8-�-%-2�%ØAÜ1�-9;'1'�@!�&!�#'0£'1'�9Ü8'£'8-�
&'�&ÜĞ1ÜĞ;Ü8W��Ü20Ü�'ओ'8�#-£+-@'�9!£-9'£'8� -%-2&'�<£!Ğ.£!#-£-@389!T�Ø@£'@9'�
-Ğ£'8�&'�'2�(!A£!�9!2-@'£'8�-%-2&'�%ØAÜ£1'£-&-8W�߶Ğ;'�#<�&Ø2ÜĞÜ1T�,<0<0%<f
£!8�!%.9.2&!2�&!�#!1�;'£-&-8W��-/-;!£�30<8@!A!8£.ओ.�3£1!@!2�!=<0!;£!8.2�!8Ħ0�
+-&'8'0� !A!£&.ओ.2.� +Ø8'#-£-8-AW��-/-;!£� 30<8@!A!8£.ओ.2� '2�Ø2'1£-�@!2£!8.2&!2�
#-8-T� -Ğ;'�#<�!2£!1&!�,<0<0%<£!8.�=!8�3£!2�&-/-;!£� &Ø2ÜĞÜ1£'�0!8Ğ.� 0!8Ğ.@!�
+'ধ81'9-&-8W��-/-;!£� !8!%£!8.2� 0<££!2.£1!9.� ,!@!Ħ2� 0'2&-9-� &'ओ-£&-8� '£#'ħ'T�
!1!�'ओ'8�&3ओ8<�#-%-1&'�0<££!2.£.89!�,!@!Ħ2�';0-£-�#-8�@!8&.1$.9.�3£!$!0Ħ8W�
�=<0!;£!8�&!�#<�&Ø2ÜĞÜ1Ü2�1Ü10Ü2�3£&<ओ<2$!�#-8�6!8%!9.�3£1!£.&.8W�



80 HAK SAVUNUCUSU AVUKATLAR İÇİN REHBER KİTAP SERİSİ - 6

Kaynakça

�<A!2T��W�l����mW�,b_bm��-ub|-Ѳ-ud�l�W��'8$!2£.T��'=WmW�߶9;!2#<£V��£(!W

�38+!2T��W� l����mW�$orѲ-m��+ࡴm;ࢼlb� l�W��!8&!1T��'=WmW� ߶9;!2#<£V��6ধ1-9;�
�!@.2W


	GİRİŞ
	BİRİNCİ BÖLÜM 
	GOOGLE EVRENİNDE ARAMA YAPMAK
	İLERİ ARAMA TEKNİKLERİ
	Tırnakları Uzatın
	Dosyalarınızı Bilin
	Tarihiniz Önemlidir
	Yerinizi Bilin-I
	Yerinizi Bilin-II
	Site İçinde Arama

	İKİNCİ BÖLÜM 
	DİJİTAL BELGE YÖNETİMİ
	Saklama İlkeleri
	Windows Ortamında Dijital Saklama
	MacOs Ortamında Dijital Saklama

	ÜÇÜNCÜ BÖLÜM 
	SÜREÇ VE PROJE YÖNETİMİ
	Proje Yönetiminin Evreleri
	 Zamanı Dijital Araçlarla Yönetmek 
	Proje Yönetimi

	Dördüncü Bölüm 
	Toplantı Yönetimi
	Toplantı Öncesi Hazırlık
	Toplantı Yürütmek
	Toplantı Sonrası 
	Çevrimiçi Toplantılar

	BEŞİNCİ BÖLÜM 
	DİJİTAL İLETİŞİM VE GRAFİK
	Sosyal Medyayı Kullanmak
	Grafik Uygulamaları Doğru ve Yerinde Kullanmak
	Zihin Haritaları

	Sonuç
	Kaynakça

	1111

	Button 1: 
	Button 2: 
	Button 3: 
	Button 4: 
	Button 5: 


